Curriculum for PEARL Programme

Yukihiro Ikeda, Dean of the Faculty of Economics

Economists have traditionally attempted to understand economic phenomena in two distinctive ways; some try to capture and interpret economic
problems using abstract theories, whilst others rather by gathering concrete facts and through deeper understanding of economic institutions.
These two approaches correspond to Type A and Type B, respectively, in the curriculum of the Faculty of Economics at the Hiyoshi campus. As
a student in the PEARL Programme you follow the Type B curriculum. Its basic idea is to acquire economic knowledge from inductive point of
view, that is, trough detailed knowledge of facts and institutions.

Needless to say, the two approaches to economic phenomena explained above must be complimentary to each other. But in the Type B
curriculum, students begin their study with and emphasis on empirical evidence and a “historical” approach, while they can also take mathematics

courses as elective subjects.

During the first two years, you learn the basics of economics by taking introductory courses, including macroeconomics, microeconomics, and
economic history. At the same time, you study three foundation subjects in your first year; (INTRODUCTION TO THE JAPANESE ECONOMY;
STATISTICS; AND HISTORICAL PERSPECTIVES IN ECONOMIC ANALYSIS.) In addition, diverse courses in liberal arts and foreign language
classes will help develop your academic ability.

After finishing your study at Hiyoshi campus in two years, you are moving to Mita campus, located in one of the downtowns of metropolitan
Tokyo. Here you would certainly be surprised by the variety of subjects offered by our fellow economists. Core courses represent main pillars in
each of the ten major subject areas. You must take core courses from at least three areas and obtain the required number of credits from each.
Furthermore, we offer a variety of advanced courses, as you can see in our course catalog.

In addition, we have three distinct types of program, which will certainly contribute to making your academic life in Mita more worthwhile and

enjoyable.

One is Research Seminar, a traditional mold of education common among the four faculties of humanities and social sciences at Mita. Some
seminars are conducted in English alone. Others are in Japanese, whilst there are seminars in which discussions and presentations are offered
partly in Japanese and partly in English, depending upon your Japanese proficiency and the English level of your peers in the seminar. As in
general lecture courses here you can find variety of topics. As for details, refer to the organizer of each seminar and/or the executive director of
the PEARL Programme.

The second mold is Independent Research Project, in which you write a thesis upon the theme you have chosen yourself. The instructor will be
chosen from professors teaching at Hiyoshi and Mita campuses. This means that you can choose from a wide range of subjects which are not
necessarily confined to the narrow cadre of economics subjects. After submitting your thesis, you will also give an oral presentation in front of
your peers and professors.

Thirdly we offer PCP program, again entirely conducted in English. After finishing courses in the program successfully, you will be given a
certificate showing that you have completed the PCP program. The program is demanding, yet you will enjoy the intimate atmosphere, since the

number of the students in it is limited. Note that some of the courses at Mita campus are open only for those students in the PCP program.

Finally, I would like to draw your attention to our alliances and active exchanges with schools abroad. The Faculty has bachelor double degree
programs with Sciences Po in France and Bocconi University in Italy. Furthermore we have five-year BA/MA programs with Sciences Po, HEC,
Bocconi University, University of Cologne and, with Brandeis University. The BA/MA with HEC is for PEARL students only. I strongly
recommend these programs with overseas universities for PEARL students to enhance the scope of your experiences and to open new
possibilities for your career. The Faculty has also developed regular student exchange programs with numerous partner institutions, offering you
the chance to study abroad for one year or for one term. I do hope that you will “design a future” by yourself by taking advantage of our

curriculum and opportunities to study abroad, including double degree programs and five-year BA/MA programs.



Academic Year 2021 Academic Calendar of Classes at Hiyoshi

+ The figures in the square on the calendar indicate the number of classes implemented on that day.
- The schedules for semester-end examinations and makeup examinations are all tentative.

2021
April [T]-13] : Lesson numbers for Semester Courses Term time [ | Outside term time [ | Holidays[______ ]
=] A \ xR [ X x F T
3rd(Sat) ~13th(Tue) 1 2 3
Annual Health Check (Please check the website for the details. http://www.hcc.keio ac.jp) . .
Orientation (1st~6th)

* There is a possibility of postponements or cancellations due to the spread of COVID-19
(coronavirus disease).

a

6

Announcement of Course Registration
Adjustment Results(General Education
Subjects at Hiyoshi, etc.)(1800)

1 7

First day of Spring Semester

18|(2] 19|2] 20|33 21|3] 22|[3] 233 24
Period for Amending Errors in Course Registration Keio Foundation Day
(20th 8:45~22nd 16:45 (classes are held)
25|3] 263 27|14 28 29| 4] 30
Showa Day Tuition payment Deadline
(Full or installment)
May 3 Only make-up classes will be held on “make-up class days”.
=] A \ X [ X \ x F T
4] 1
2 3|[4] 4 5 6 7|5 8
Constitution Day Greenery Day Children’s Day
(classes are held) (classes are held)
9|[5] 10|5 115 12|5] 13|[6] 14|6] 15
16|(6] 17|06 18|6] 19|(6] 20|(7] 21|17 22
First day of Spring Semester
2nd half courses
23 24 |7 25|7 26 27 28 29
Last day of Spring Semester Ist half courses | Make-up class/Examination Day | Make-up class/Examination Day
Keio-Waseda Baseball Game
(Tentative)
30|38 31
Application Deadline: Temporary
Leave of Absence(Spring Semester)
June
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July

3 Only make-up classes will be held on “make-up class days".

H | A X X x F
Early July: Announcement of spring semester-end examination timetable 2] 1|12 2|12 3
Early July~Late July: Application for makeup examinations
a4 5|13 6|13 7 8|3 9|13 10
Last Day of Spring Courses
11 12 13 14 15 16 17

Make-up class day

18 19 20 21 22 23 24
Marine Day(Exams are held) |Summer break
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August
=] A X X x F
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12 13 14
Mountain Day Makeup Holiday
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31
September
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September: Physical Activity Courses(Seasonal Sports) 1 2 3 q
5 6 7 8 9 10 11
Undergraduate
Commencement
12 13 14 15 16 17 18
Fall Commencement
19 20 21 22 23 24 25
Respect-for-the Aged Day Entrance Ceremony Autumnal Equinox Day
26 27 28 29 30
Annoucement of Course
Registration Adjustment
Results(Fall) (18:00) Early September: Grade Report available on keio.jp
Second Course

Registration Period
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3 4|1 5|1 6 7 8|2 9
10|2] 112 12|2] 13]2] 143] 15|(3] 16
in Course
6:45
173 18|(3] 193] 20|3] 21|14 22| 23
24 25|14 26|14 27 28 29|5] 30
Tuition Payment Deadline Keio-Waseda Baseball Game
(Fall instullment) (tentative)
31
November Only classes that have been designated for makeup classes will be held on the “makeup classes days".
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Winter break (27th~Jan. 6th)




2022 F

3% Only classes that have been designated for makeup classes will be held on the “makeup classes days”.

January
H | A \ X \ X | x F s
Early January: Announcement of Fall Semester-end examinations timetable 1
Early January~Early February (tentative): Application for make-up examinations for the Fall Semester New Year's Day
Winter break
2 3 4 5 6|12 7|12 8
Classes Start
P ————— )
9 10|12 11|12 12|12 13|12 14|13 15
Coming of Age Day
Foundar’s Birthday
16|13 17|13 18|13 19|13 20|13 21 22
Last Day of Fall Semester Course |Makeup Classes Day
23 24 25 26 27 28 29
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30 31
February
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1 2 3 4 5
Yukichi Fukuzawa Memorial Day Spring break(~ late March)
6 7 8 9 10 11 12
National Foundation Day
13 14 15 16 17 18 19
20 21 22 23 24 25 26
Emperor's Birthday
27 28
Early February: Physical Activity Courses (Seasonal Sports)
Late February (tentative): Fall Semester make-up examinations (tentative)
March
=] ‘ A X X x A T
1 2 3 4 5
6 7 8 9 10 11 12
Undergraduate Commencement
13 14 15 16 17 18 19
20 21 22 23 24 25 26
Vernal Equinox Day Spring Commencement
Orientation for Following year(25th~31st)
27 28 29 30 31
Mid-March: Grade Report available on keio.jp
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Chapter l Introduction

This course registration guide is written for students registered at Hiyoshi campus for academic year 2021. The academic supervi-
sion guidelines for each undergraduate faculty explain the precautions for when taking courses, how to register for courses, and the
application of the university regulations (separate booklet). As matters related to taking courses are explained in detail, please
do not limit use to course registration times but endeavor to continuously refer back to and confirm this content.

Many course registration related trouble occur each year because students do not read the course registration guide. Much
of trouble is related to the advancement to the next year. Be sure to ask a member of the academic advisor or the Hiyoshi
Office of Student Services if there are any items that you cannot understand or are unsure of. Please be very careful that
you do not make mistakes.

1 Bulletin Board )

A map indicating the location of the bulletin boards(Fourth Building: Section B 1F)is included on p. 56 of this booklet. Please be sure
to check the keiojp portal and the Keio University Student Website (www.students.keio.acjp) on which all types of notifications will
be posted from the 2021 academic year. This will include timetables for courses taught at Hiyoshi Campus, classroom changes, class
cancellation, make up classes, implementation guidelines for all examinations, the academic calendar, emergency notices from facul-
ties, and calls to students. For information regarding courses taught on other campuses, please similarly check the keio.,jp portal, bul-
letin boards on the campuses where these courses are held, etc.

2 Timetable, Course Descripsion, and Syllabus J

“The Timetable” (booklet) for this academic year is distributed to all students. The contents of these booklets can also be viewed on
a PDF file from Student Website.

Keio University Student Website — https://www.students.keio.ac.jp/en/

“Hiyoshi” — “Faculty of Economics” — “Timetables/Syllabus/Courses”

Please view the online syllabus, and timetable for details such as the class contents, class plans, textbooks and grade evaluation meth-
ods. On the online syllabus and timetable, it is possible to search classes from the timetable for your faculty or year and also to search
for other faculty courses by entering conditions such as the day, period, the faculty, or keyword.

For details, please refer to “Regarding the Online Course Syllabus and Timetable” at the end of this volume.

3 Academic Advising J

(1) Academic Advising before course registration
Academic advising answer questions and give advice about course registration. The method of implementation and schedule
for each faculty will be announced on the News section of the keio.jp portal and the Keio University Student Website. Consulta-
tion is also possible at the Hiyoshi Office of Student Services (refer to the guide to the Hiyoshi Office of Student Services at
end of this volume).

(2) Academic Advising after course registration can be consulted at any time.

(3) Head and Deputy Head academic advisor at Hiyoshi for academic year 2021

Your Faculty Academic guidance
Faculty of Economics Head at Hiyoshi Campus: Chikako KASHIWAZAKI Academic Director: Akira ISHIT Deputy Heads: David NOTTER and Ai HAYASHIDA

4 Counting of Credits (Undergraduate Rules and Regulations, Article 28) J

(1) Lecture courses
A weekly class for half a year counts as 2 credits, a weekly class for a whole year counts as 4 credits, and an intensive course
twice a week for half a year counts as 4 credits (there are some exceptions).

(2) Foreign language courses
A weekly session for half a year counts as 1 credit, a weekly session for a whole year counts as 2 credits and intensive lectures
twice a week for half a year count as 2 credits.

(3) Natural Science Courses (including experiments)
Courses that include experiments in the Faculties of Letters, Economics, Law, or Business and Commerce count as 3 credits if
they are for half a year and as 6 credits if they are for a whole year. However, the course registration method for them will
vary depending on your faculty and the year of entry into the university. Please note that in the academic year 2021 no 6 cred-
its courses with experiments are offered in English.
Please refer to Chapter 4 “Course Registration for Natural Sciences (Including Experiments)” (page 20).
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Chapter 1 Introduction

5 Grade J

(1) Grading System
The grade for a course is determined after students have attended the classes and taken the assessed examinations (semester-
end examinations and/or assignments). There are five grade levels: S, A, B, C, and D. Passing grades are S, A, B, and C, whereas
D is a fail. However, some courses only use the two grade levels of P and F, where P is a pass and F is a fail. Courses taken at
other universities that have been approved for credit transfer without using the grade levels S, A, B, C or P are assigned a G.
*Grading system for courses taken before the 2016 academic year
There are four basic grade levels: A, B, C, and D. Passing grades are A, B, and C, whereas D is a fail. Specified courses and
courses taken at other universities are graded using the same system outlined above.

(2) GPA (Grade Point Average) *Only applicable to students admitted in AY 2017 or later.
The GPA is a number expressing the average value of the grades earned in courses. The five grade levels for all registered
courses are converted into a grade point (GP) from 40 to 0 (S:4.0, A:30, B:20, C1.0, D:00) and multiplied by the number of
credits for the course. The sum of this calculation is then divided by the total number of credits for registered courses.
[GPA=Sum of (Number of Course Credits x Grade Point of Course) +Total Number of Credits for Registered Courses]
Courses graded as P, F or G and optional courses not required for graduation are excluded when calculating the GPA.
There are two types of GPA. The “semester GPA” for relevant semesters and the “cumulative GPA” for all periods of
enrollment. Both the semester GPA and cumulative GPA are shown on grade reports. On the Transcript of Academic Record,
only the cumulative GPA is shown.
Be advised that your GPA will also be used for academic guidance, and in the case that your GPA is significantly low, you may
be advised to withdraw from the university, etc.

(3) Grade Reports
A grade report for courses completed in the Fall Semester is available to see online in early March. From AY 2021, grade re-
ports will not be mailed to students’ guarantors. The final grade report for the Academic Year Fall/Spring, including courses
completed in the Spring Semester, Academic Year Fall/Spring corequisite courses, and Fall/Spring Set courses, become avail-
able online in early September. Grade reports with grades for the Fall and Spring 1st-half Semester courses can only be viewed
online during the designated period. No inquiries about grades will be accepted either before or after the issue of a grade report.
Grade report can be viewed online. Students will need their keio.jp ID and password. Further details, including the periods they
are available, will be announced on the Keio University Students Website. Students should refer to Chapter 2. “Web System” (p.
12) of this guide for details on reissuing passwords and using the web system. Student’s guarantor can view grade reports
online by using the guarantor’s ID. Guarantor’s ID is mailed to student’s guarantor.

(4) Transcript of Academic Record
Refer to Chapter 17, “Student ID Cards, Applications, and Certificates,” on page 50 of this booklet.

6 Inquire Lecturers to Review Grades - Grade Inquiry System J

Students can use this system to ask a lecturer for a grade review if they have solid grounds for appealing the grade. The ap-
plication period and other details are announced on keio.jp portal. No applications are accepted after the deadline. Students
are not permitted to ask their lecturer about their grade directly. Such behavior will be considered an act of academic mis-
conduct, and severe penalties will be imposed under Article 188 of the Undergraduate Rules and Regulations and the regula-
tions of Faculty of Economics.

7 Advancement to the Next Year J

Students must repeat a year if the requirements for advancing to the next year are not satisfied. A failure in attendance can
sometimes make it impossible to advance to the next year. Please read throughly the Undergraduate Rules and Regulations
(separate volume)and this booklet to gain a correct understanding of the conditions for advancement to the next year.

8 Degrees Conferred J

Please check the items below regarding the degrees conferred by the university.
Article 2 of the degree regulations written in the Undergraduate Rules and Regulations (including experts from the De-
gree Regulations)for the year of entry
Keio University website “Undergraduate” page
https://www.keio.ac.jp/en/academics/undergraduate/

9 Visiting Faculty Members J

The general rule is that students wishing to speak to the faculty members should do so before or after a class. However, in unavoidable circumstances,
please visit their office or the Lecturers’ Room on class days. The Office of Student Services will not mediate between students and faculty members
when, students wish to make an appointment by e-mail, please refer to the online faculty members lists at each faculty. Read the relevant course outlines
and syllabi, and pay close attention to the attendance rules for the classes in question. Use the grade inqury system for any questions about grades.
(1) Full-time faculty members at Hiyoshi (professors, associate professors, senior Assistant Professors and Assistant
Professors)
..... Offices (Raiosha, Second Building, Eighth Building, Institute of Physical Education)
(2) Full-time faculty members affiliated with other campuses and lecturers from outside Keio University
..... Lecture’s Room (Independence Wing BIF, Third Building 2F, Sixth Building 2F)
*It is not possible to contact lecturers from outside Keio after the course has ended.
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Chapter 2 Web System

1 Keio University Student Website J

URL https://www.students keio.ac.jp/en/

This portal site provides information for Current Keio University students.

Overview Login ID and password are not required.

BClass/Course registration/Examination
- View and download Course Registration Guide, syllabi, and timetables (PDF)

Main services . :
EStudent life/Placement and career services

provided + Guide to offices and counters
* Information about events and scholarships
2 keio.jp ]

http://keio.jp/ keiojp is the common name for the “Keio Single Sign-on System,”
an authentication system for the safe and convenient use of the
various online services offered by Keio University.

ID/Password: . Because the latest information (News/Messages) is posted on the

Keio ID and keiojp password top page of the keiojp portal, including notices, calls from the of-
fice, and event information, please check on a daily basis.

Main services provided: () shows the main department

B Education Support System (Office of Student Services)

Course descriptions, syllabus, examination timetable (only during specified periods), etc.

See section on Education Support System on p. 13 for more information.

M Class Support System (ITC)

Announcements from lecturers, study materials downloads, submission and return of reports (assignments).

B Course Registration(Office of Student Services)

This system is used to register for courses, register for additional courses, cancel course registrations, and to declare no new
registrations for courses. You can freely amend your course registrations during the course registration periods. Because the rules for
registering courses differ by campus, please confirm with the section for your faculty if you have any questions.

B Confirmation of course registration

The list of registered courses is displayed for a designated period. Be sure to confirm that the registration of each course has
been completed correctly.

B Class Cancellation and makeup classes

A list of classes that have been canceled and the makeup classes is displayed. Class Cancellation and makeup classes are subject
to change, so please check the information right before each class starts.

B Web Entry System (Office of Student Services)

This is a system to make an application (entry)for courses that require a lottery beforehand. However, some courses do not use
this Web System and instead require the submission of an entry sheet to the staff member in charge. Also, the application periods
vary among courses.

B Pre-registration

Students can participate to lottery for Major Subjects courses of Faculty of Economics.

*Note that regular course registration are made on keio.jp “Course Registration.” Prior application for courses, such as foreign language
courses, for which lottery is conducted must be done on the Web Entry System.

B Confirmation/Change of Address(Office of Student Services)

You can confirm your contact information and that of your guarantor. Please select “Confirm/change address” from “All changes”
in the top menu. Please immediately carry out the necessary procedures if you need to make any changes (for details, see p. 50).
B Certificate Issuance Services (Office of Student Services)

You can have certificates issued at convenience stores nationwide with this service.

B Passward used for the certificate issuance machine (Office of Student Services)

You can confirm your student ID card pin number (4 digits) which is required when issuing certificates at the certificate issuing
machines. Please select “Certificate issuing machine pin number” from “All changes” in the top menu.

B Grade Reports (Office of Student Services)

Students can access their grade report posted to each student individually. The period for which grade report is made available online
differs according to the faculty, graduate school, and year level. Details will be announced on Student Website.

B Results of the Annual Health Examination (Health Center)

Students who have taken an annual health examination during the current academic year can view their results. When students take
the examination, they will be informed when the results will be made available. If students have any questions regarding the results of
their medical examination, contact the Health Center.

B Jobs/Careers Services Systems (Office of Student Services)

Students can browse the Job Hunting Diaries kept by senior Keio peers, request a visit with a Keio Alumni, and search and view job-
offer application cards and company information through each system. For details, please visit Keio University Student Website —
[Jobs/Careers] — [ Job Hunting Tools ]

M G Suite (ITC)

This is a web application provided by Google Inc., which provides services including e-mail (Keio Mail), Google Drive, Google Calendar,
Google Groups, Google Contacts, etc.

M Box (ITC)

This is a cloud type online storage service. It can be used to backup and archive files and also to share files with professors, students,
or people from other organizations.

Bl Webex (ITC)

This is an online-meeting service provided by Cisco. Web meeting is available by using the internet service through PC or mobile de-
vice (i0S, Android).

B Software license acquisition system (ITC)

This is a license distribution system for software with which the university has a contract.

B Keiomobile2 / eduroam (ITC)

Students can connect their personal laptop or smartphones to wireless LAN (Wi-Fi) on campus to use internet.

Bl Web lecture for the use of IT (ITC)

Support for the use of IT with various movie contents about the use of each software and information security, etc.




Chapter 2 Web System

*Tt is possible to log in with an ITC account or a SFC-CNS account (however, registration for a keio,jp account is required).

For overviews of other online systems, operation manuals for the web entry and course registration systems, and precau-
tions when operating these systems, please refer to the below page on the Keio University Student Website.

Web System
https://www.students.keio.ac.jp/en/com/class/system/

(Keio University Student Website top page > Classes > Web System)

3 Re-issuance of Passwords

For the re-issuance of a password for each web system contact below.

Login ID Login password

Point of contact for re-issuance

Documents required

Keio ID keio.jp password
ITC Account ITC account password

ITC at each campus

Student ID card

SEFC-CNS Account | CNS login password

Shonan Fujisawa ITC

4 Education Support System & Class Support System J

Course descriptions, syllabi, exam timetables (viewing periods only), etc., can be checked on the Education Support System.

1. Menu J

The menu page will show up when students access the
Keio University Education Support System through keio.jp
(see p. 12). Timetable for semester-end exams will be
available only during the designated period.

“.#  Keio University Education Support System
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2. Course Description & Syllabus J

It is possible to search course descriptions and the syllabus
by campus, date, period, lecturer, etc.

The items that can be searched differ on the PC and
smartphone sites. More detailed search conditions can be
set on the PC site.
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3. Class Support System J

By clicking “Class Support System,” students can access a
page where they can view a bulletin board (announcements
from lecturers in charge), download class materials, submit
assignments and received graded reports. For more infor-
mation, please see the website below.
http://www.itc.keio.ac.jp/en/keiojp_edu2.html

4. Semester-end Examination Timetable(During the designated period only]

Students can see the timetable for semester-end examina-
tions and also information about assignments/papers for
courses they have registered.
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Chapter 3 Procedures Up to Course Registration

Please refer to the Course Registration Guide and course descriptions, syllabus, keio. jp portal, and Keio University Student
Website, and be very careful during course registration to avoid mistakes or omissions in the registration. Also, even when
the course registration (registration using the “Course Registration System” in the “class” category on keiojp portal (http://
keiojp/)) has been completed, there may be cases when permission is not granted due to course registration adjustments or
when amendment is necessary due to insufficiencies or errors in the registration. Follow the necessary procedures by refer-

ring to the flow chart shown in this chapter. Please be aware that the students are responsible for carrying out these proce-
dures.

[Spring Semester]

(1) Registration for Natural Science Courses (including experiments)
— Refer to Chapter 4 “Registration for Natural Science Courses (Including Experiments)” (see page 20)

(2) Registration for Physical Education Courses — Refer to Chapter 5 “Guidelines for Taking Physical Education
Courses” (see page 21)

(3) Registration for courses established by research centers and institutes (Research Center for Foreign Language
Education, International Center, etc.)
— Check the syllabus for each research center and institute, the webpage for each research center and institute on

Keio University Student Website, the page for each research center and institute on the online syllabus, and also on the
bulletin boards.

— Registering courses of other undergraduate faculties

(1) No special application is required to register courses of other undergraduate faculties at Hiyoshi Campus. However,
because separate instructions may be given during the first class or in the course syllabus, please seek
confirmation.

** When registering for courses of other faculties which will be held at another campus, please be sure to attend
the first class and obtain verbal approval from the faculty member in charge. If you do not obtain approval after
checking with the faculty member in charge during the first class, please be sure to cancel your registration
during the Course Registration Cancellation Period.

* Please complete your course registration for second-half-semester courses held at other campuses, etc., during
the designated period if you could not obtain approval from the faculty members in charge in time for the
course registration period. If you do not obtain approval after checking with the faculty member in charge
during the first class, please be sure to delete your registration during the course registration cancellation
period.

(2) 1In principle, it is not permitted to register courses which are mandatory subjects or designated classes of other
undergraduate faculties.

Registration and cancellation of courses at other faculties and graduate schools

https://www.students.keio.ac.jp/en/com/class/registration/other-faculties.html

* Some courses will adjust the registered number of students when there are too many people wishing to register
for the course. Students of the faculty offering the course may be given precedence when adjusting the number
of registered students.
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Chapter 3 Procedures Up to Course Registration

[Spring Semester]

[Spring Semester] Course Registration Period (first registrations)

Applicable courses: Spring Semester courses, Spring First-Half-Semester courses, Spring Second-
Half-Semester courses, year-long courses (including set courses).

Please complete the course registration for all courses you wish to take during this period. After
completing the registration, please make sure that there are no mistakes or omissions in courses and
fields. Note that you may already be registered for some required courses and Foreign Language I and

. 11
Ap?;_g’é?at) Students can delete the registered courses at the first registration during the second registration period
5(M0;1)16' 45 scheduled later. Please be aware that students cannot register courses that have reached their quota

for registered students due to the first registration results during the second registration period.

*In order to register courses taught in Japanese, students must consult with a staff, Hiyoshi Office of
Student Services.

Details about the procedures for registration, etc., can be found on Course Registration System User
Manual (https://www.students.keio.ac.jp/en/com/class/system/course-reg-manual.html) (if students
have any problem registering courses using the Course Registration System, make an inquiry to the
staff in charge of your affiliated faculty at the Hiyoshi Office of Student Services.)

oY)

(2)

3)
(4)

(5)

¢
Some courses will make adjustments during the second registration period after the first class, etc. Details of courses
with special instructions regarding the adjustment method are posted to “Adjustments to registrations for Hiyoshi
courses (screening/lottery)” on the Keio University Student Website (https://www.students.keio.ac.jp/hy/class/
registration/restriction.html). Please be sure to check this page in advance if you wish to take any courses.
Of the courses displayed on the “View Your Registered Courses” screen, there may be courses for which permission
was not be granted due to high demand or courses for which amendments will be necessary due to insufficiencies or
errors in the registration.
Students wishing to register for Spring-Fall semester Set courses, please consult with the staff in charge of the Faculty
of Economics.
Failure to complete the course registration by the specified date may result in compulsory withdrawal from the university
due to the student being judged as having no intention to study (Keio University Undergraduate Rules and Regulations, Ar-
ticle 188).
If your course registration does not meet the requirements to graduate or advance to the next year level, please submit
a Statement of Reason signed by you and your guarantor. In addition, please obtain the approval stamp of your aca-
demic advisor before submitting.

Announcement of course registration adjustment results
Adjustments will be made to a course if there are a particularly large number of students registering
. for it. Please check the adjustment results on the “Course Registration” screen under “Class” in the

April 6(Tue) S ) S P . )

18:00 (tentative) category menu on the keio.jp portal(http://keio.jp). Please check “Adjustments to registrations for
. Hiyoshi Courses (screening/lottery)on the Keio Universtiy Student Website (https://www.students.keio.

ac.jp/hy/class/registration/restriction.html) on how to interpret the results of adjustments for courses,

etc.

oY)

(2)
(3)

2
Some courses will make adjustments during the second registration period after the first class, etc. Details of courses
with special instructions regarding the adjustment method are posted to “Adjustments to registrations for Hiyoshi
courses (screening/lottery)” on the Keio Student Website (http://www.students.keko.ac.jp/hy/class/registration/
restrition.html). Please attend the first class of courses only after advance confirmation of this page and carrying out
the course registration by no later than the day before the first class will be held. Because “Class Support” cannot be
used at the time of the first class even if the course registration is completed from the day that class is held, there is a
possibility you will not be included in the screening/lottery.

A notification on the results of adjustments for courses making such adjustments during the second registration period
will be sent via your keio.jp e-mail address. Please do not neglect to check your e-mails.

Links to the syllabi for each course and Class Support are displayed on the “Confirmation of Registered Courses”
screen; however, please be aware that the results of adjustments and information on courses which were registered
during the second registration period will not be immediately displayed.
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[Spring Semester] Course Registration Period (second registration)

Applicable courses: Spring Semester courses, Spring First-Half-Semester courses, Spring Second-
Half-Semester courses, year-long courses (including set courses)

After completing the registration, please make sure that there are no mistakes or omissions in courses
and fields.

April 6(Tue)18:00 After the second registration period, the content of your course registration cannot be changed, except

14(Wed) 10:00 dur?ng the de§ign2_lted period for amending registration errors an.d th_e course registration cancellation
. period (p. 18 in this booklet). Please take sufficient care when registering for courses.

Details about the procedures for registration, etc., can be found on Course Registration System User

Manual (https://www.students.keio.ac.jp/en/com/class/system/course-reg-manual.html) (if students

have any problem registering courses using the Course Registration System, make an inquiry to the

staff in charge of your affiliated faculty at the Hiyoshi Office of Student Services.)

(1
(2)
(3)

If you will add or delete courses in light of the results of adjustments to course registrations, please do so during this
period.

Courses that reached their quota for registered students at the time of the first registration cannot be added. Courses
that can be additionally registered will be selectable on the online system.

Some courses will make adjustments during the second registration period after the first class, etc. Details of courses
with special instructions regarding the adjustment method are posted to “Adjustments to registrations for Hiyoshi
courses (screening/lottery)” on the Keio University Student Website (https://www.students.keio.ac.jp/hy/class/
registration/restriction.html). Please attend the first class of courses only after advance confirmation of this page and
carrying out the course registration by no later than the day before the first class will be held. Because “Class Support”
cannot be used at the time of the first class even if the course registration is completed from the day that class is held,
there is a possibility you will not be included in the screening/lottery.

Course registration confirmation period

April 19(Mon) Print the screen showing the list qf courses registered for from the ‘_‘View Your Registered Courses”
16:00— screen on keio. jp portal (http://keio.jp) and be sure to check the details.

. Please be aware that students are responsible for carrying out the necessary procedures, including

adding courses or modifying their course registration during the specified period.

(1

If there is an insufficiency in the course registration or an amendment is necessary, then the Hiyoshi Office of Student
Services will contact students. Please follow instructions from the Office and correct errors during course registration
amendment period.

April 20(Tue) Period f. . . . .
8:45— eriod for arqendlng errors in course registration . .
22(.Thu) Please follow instructions from the Hiyoshi Office of Student Services and correct errors. It is not
16:45 possible to make amendments on Web System.
g

\ 4

(1) If a mistake in your course registration has been indicated by the Hiyoshi Office of Student Services, please correctly
amend your registration during this period.
(2) Please note that with the exception of incomplete course registrations, the cancellation of courses for which you have
already registered will not be permitted during this period.
April 27(Tue)
10:00—
April 28(Wed)
16:45 Period for cancelling courses
June 14 (Mon) For details, please read “Course Cancellation System” on page 18.
10:00—
June 15(Tue)
16:45
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Chapter 3 Procedures Up to Course Registration

[Fall Semester]

[Fall Semester] Course Registration Period (first registrations)

Applicable courses: Fall Semester courses, Fall First-Half-Semester courses, Fall Second-Half-Se-
mester courses

Please complete the course registration for all courses you wish to take during this period. After com-
pleting the registration, please make sure that there are no mistakes or omissions in courses and fields.
Note that you may already be registered for some required courses and Foreign Language I and IL

September 27

(Mon) 12:30— Students can delete the registered courses at the first registration during the second registration period
Se tembe'r 29 scheduled later. Please be aware that students cannot register courses that have reached their quota
(%e ) 16:45 for registered students due to the first registration results during the second registration period.

*In order to register courses taught in Japanese, students must consult with a staff, Hiyoshi Office of
Student Services.

Details about the procedures for registration, etc. can be found on Course Registration System User
Manual (https://www.students.keio.ac.jp/com/class/system/course-reg-manual.html).

If students have any problem registering courses using the Web System, please contact the staff in
charge of your affiliated faculty at the Hiyoshi Office of Student Services.

1

o))

(2)

3)

4)

<

Some “courses will make adjustments during the second registration period after the first class, etc. Details of courses
with special instructions regarding the adjustment method are posted to “Adjustments to registrations for Hiyoshi
courses (screening/lottery)” on the Keio Universtiy Student Website (https://www.students.keio.ac.jp/hy/class/regis
tration/restriction.html). Please be sure to check this page in advance if you wish to take any courses.

Of the courses displayed on the “View Your Registered Courses” screen, there may be courses for which permission
was not be granted due to high demand or courses for which amendments will be necessary due to insufficiencies or
errors in the registration.

Failure to complete the course registration by the specified date may result in compulsory withdrawal from the university
due to the student being judged as having no intention to study (Keio University Undergraduate Rules and Regulations, Ar-
ticle 188).

If your course registration does not meet the requirements to graduate or advance to the next year level, please submit
a Statement of Reason signed by you and your guarantor. In addition, please obtain the approval stamp of your aca-
demic advisor before submitting.

September 30(Thu) | Please check “Adjustments to registrations for Hiyoshi Courses (screening/lottery) on the Keio Uni-
18:00 (tentative) versity Student Website (http://www.students.keko.ac.jp/hy/class/registration/restrition.html) on how

Announcement of course registration adjustment results

to interpret the results of adjustments for courses, etc.

(1

2
3)

-
N 4

Some courses will make adjustments during the second registration period after the first class, etc. Details of courses
with special instructions regarding the adjustment method are posted to “Adjustments to registrations for Hiyoshi
courses (screening/lottery)” on the Keio University Student Website (http://www.students.keko.ac.jp/hy/class/
registration/restrition.html). Please attend the first class of courses only after advance confirmation of this page and
carrying out the course registration by no later than the day before the first class will be held. Because “Class Support”
cannot be used at the time of the first class even if the course registration is completed from the day that class is held,
there is a possibility you will not be included in the screening/lottery.

A notification on the results of adjustments for courses making such adjustments during the second registration period
will be sent via your keio.jp e-mail address. Please do not neglect to check your e-mails.

Links to the syllabi for each course and Class Support are displayed on the “Confirmation of Registered Courses”
screen; however, please be aware that the results of adjustments and information on courses which were registered
during the second registration period will not be immediately displayed.

September 30(Thu) |and fields.

18:00— After the second registration period, the content of your course registration cannot be changed, except
October 8(Fri) during the designated period for amending registration errors and the course registration cancellation
10:00 period (p. 18 in this booklet). Please take sufficient care when registering for courses.

[Fall Semester] Course Registration Period (second registration)

Applicable courses: Fall Semester courses, Fall First-Half-Semester courses, Fall Second-Half-Se-
mester courses

After completing the registration, please make sure that there are no mistakes or omissions in courses

Details about the procedure for registration, etc., can be found on Course Registration System User
Manual (https://www.students.keio.ac.jp/en/com/class/system/course-reg-manualhtml)

% If students have any problem registering courses using the Course Registration System, make an in-
[ quiry to the staff in charge of your affiliated faculty at the Hiyoshi Office of Student Services.

(1
2
3)

~

If you will add or delete courses in light of the results of adjustments to course registrations, please do so during this
period.

Courses that reached their quota for registered students at the time of the first registration cannot be added. Courses
that can be additionally registered will be selectable on the online system.

Some courses will make adjustments during the second registration period after the first class, etc. Details of courses
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with special instructions regarding the adjustment method are posted to “Adjustments to registrations for Hiyoshi
courses (screening/lottery)” on the Keio Student Website (https://www.students.keio.ac.jp/hy/class/registration/
restriction.html). Please attend the first class of courses only after advance confirmation of this page and carrying out
the course registration by no later than the day before the first class will be held. Because “Class Support” cannot be
used at the time of the first class even if the course registration is completed from the day that class is held, there is a
possibility you will not be included in the screening/lottery.

Course registration confirmation period

Print the screen showing the list of registered courses from the “View Your Registered Courses” screen
on keio. jp portal (http://keio.jp) and be sure to check it for accuracy.

Be aware that students are responsible for completing the necessary procedures, such as modifying
your course registration during the specified period.

Mid October

(1

If there are insufficiencies in your course registration or an amendment is necessary, then the Hiyoshi Office of Student
Services will contact students. Please follow instructions from the Office and correct errors during the specified period.

October 14(Thu)

October 15(Fri)

Period for amending errors in courses registration
Please follow instructions from the Hiyoshi Office of Student Services and correct errors. It is
16:45 not possible to make amendments on the Web System.

8:45-

(1
(2

¢

If an error in the course registration is pointed out by the Hiyoshi Office of Student Services, make amendments during
this period.
Unless there were errors in your course registration, you are not allowed to cancel courses that you have already
registered.

October 21(Thu)

October 22(Fri)

10:00—

16:45 Period for cancelling courses

December 13 (Mon)

December 14 (Tue)

For details, please read “Course Cancellation System” on page 18.
10:00-

16:45

Course Cancellation System J

able to register for new courses during this period.

LStudents may cancel registered courses during the designated period for cancelling courses. However, they will not be)

(1) Course cancellation period, courses permitted to cancel, procedures for cancelling, and maximum number of credits per-
mitted to cancel
Period Courses Procedure maximum number
of credits to cancel
April 27(Tue)10:00 | Year-long courses (incl. Spring/Fall set | Cancel via Web System 8 credits
-28(Wed) 16:45 | courses), Spring Semester courses, and
Spring First-Half-Semester courses
June 14 (Mon) 10:00 | Spring Second-Half-Semester courses Cancel via Web System 8 credits
-15(Tue) 16:45
Oct 21(Thu)10:00 | Fall Semester courses and Fall First- | Cancel via Web System 8 credits
~22(Fri) 16:45 Half Semester courses
Dec. 13(Mon)10:00 | Fall Second-Half-Semester courses Cancel via Web System 8 credits
-14(Fri) 16:45

However, students are not permitted to cancel the following courses:
- Mandatory Courses
- Mandatory Courses for Foreign Language Subjects

(2) The maximum number of course credits that can be cancelled during a given period is 8 credits.
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Chapter 3 Procedures Up to Course Registration

Notes:

- Cancellation of courses will not be approved if it negatively affects the requirements for graduation or advancing to the

next year.

- Once you have canceled a course, you may not be able to register for the same course again.
- Students will not be graded for courses that they have cancelled.
- The procedures to cancel registrations for intensive courses that will be held in the summer, winter, and spring

vacations can be undertaken at the service counter for your faculty from the day after the confirmation of course
registrations up to the day after the start of classes for the applicable courses (excluding holidays). This cancellation is
not counted in the maximum number of credits permitted to be cancelled that is set for each course registration
cancellation period listed above. Note that although it is possible to cancel course registrations during the
aforementioned course registration cancellation periods, in such cases, the credits for these courses will be counted in
the maximum number of credits permitted to be cancelled that is set for each period.

- Some courses offered by other faculties or research centers and institutes may not be cancelled. See the website below

to check which courses apply.
https://www.students.keio.ac.jp/en/com/class/registration/other-faculties-html
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Chemistry, Biology (Biological Science) and Physics

Chapter 4 Registration for Natural Science Courses
(Including Experiments)

Only courses taught in English can be counted as graduation credits. Natural Sciences courses that include experiments are
“Chemistry I (including experiments),” “Chemistry II (including experiments),” “Biology I (including experiments),” “Biolo-
gy II (including experiments),” “Physics I (including experiments),” and “Physics II (including experiments).” These are all
instructed in Japanese. In order to perform the experiments (every other week), the classes are held over two consecutive
periods. Multiple courses are held simultaneously during a single class period. It is possible to register for courses held in any
class period by any faculty member (except for the School of Medicine courses and Faculty of Science and Technology
courses that are not included on the list). For details, please see “(Reference)Class timetable for natural science courses (in-
cluding experiments)” under “Timetables.” It is possible to register for courses for one semester, but some faculty members
recommend studying the subject for the entire year, so be sure to carefully read the online syllabus (see page 10) and “Re-
garding Registration for Natural Science Courses (Including Experiments)” (Keio University Student Website) (Japanese
only).

B Taking natural science courses (including experiments) (Keio Student Website)
https://www.students.keio.ac.jp/hy/class/registration/rishuguide.html (Japanese only)

On this webpage, important information will be posted, and updated as required, regarding course registrations for natural
science courses such as the below. Please be sure to view this when completing course registrations.

[Experimentation fees]

You are required to pay the experimentation fees (2,000 yen per course each semester) by the designated deadline. Unless
the payment is made, disadvantages will accrue even if you register for the course on the online system, including being un-
able to take the course or obtain credit. For the deadline and payment method, please follow the instructions on the above-
mentioned webpage. Note that once the experimentation fees have been paid, they will not be reimbursed even if the course
registration is cancelled in accordance with the course registration cancellation system, etc.

[Lottery/screening]

To ensure that experiments are conducted by groups of an appropriate size, there is a restriction on the number of people
who can be accepted. In cases where the number of people it is possible to accept has been exceeded, a lottery or screening
may take place. Some classes conduct questionnaires in advance as a reference for the screening. For details, please check
the webpage and course descriptions and syllabi.

20



Common to All Faculties

Chapter 5 Guidelines for Taking Physical Education Courses

Only courses taught in English can be counted as graduation credits. Information, including the venues for physical activities,
classroom changes for lectures and seminars, class cancellation, and changes to the class timetable will be posted on the In-
stitute of Physical Education website (https://ipe.hc.keio.ac.jp/). Students who register for courses should check on informa-
tion frequently posted on the website.

It may not be possible to register for physical activity courses if you are undergoing treatment for an illness or injury with
restrictions on physical exercise. In such cases, please ensure to consult an academic advisor for the Institute of Physical Ed-
ucation in advance. If you have any questions on registering for physical education courses, please speak to an academic ad-
visor for the Institute of Physical Education by making a request at the Research Centers and Institutes service counter, Hi-
yoshi Office of Student Services.

1 Aims of the Physical Education Courses J

One of the major objectives of physical education courses is for students to better understand humankind through experienc-
ing and comprehending various phenomena of the body and by scrutinizing their own existence within society. In particular,
we aim to nurture human beings enriched by their discernment and mastery of the “somatic” or “embodied knowing” that is
expressed by the body beyond verbalizations of knowledge. All courses adopt various approaches in line with this objective
in addition to the subdivided goals specific to each course.

2 Structure of Physical Education Courses J

The physical education courses include the four courses of “Lecture on Physical Education 1/2,” “Seminar on Physical Educa-
tion,” “Physical Activity A,” and “Physical Activity B.” The handling of courses and the maximum number of credits that can
be recognized differs between faculties and departments. Carefully read the course registration guide for your affiliated facul-
ty before registering for courses. An outline of each course is given below. For details of the class content, please refer to the
online syllabus (see page 10 of this document).

(1) Lecture on Physical Education 1/2 (2 credits) ‘--Lectures related to body, health, exercise, etc.

(2) Seminar on Physical Education (1 credit) -:-Seminar-style classes with lectures

(3) Physical Activity A (1 credit) --eeeereeeeeeees Physical activity: Evaluated using the five levels from S to D Weekly
Sports

(4) Physical Activity B (1 credit) «-oeeeeeeeeeeeees Physical activity: Evaluated using the two levels of Pass or Fail Seasonal
Sports

Note that most Physical Activity Courses will be conducted on campus (face-to-face), with only one course offered in an on-
demand format. Students who wish to register for Physical Activity Courses but are unable to participate in face-to-face
classes for unavoidable reasons related to COVID-19 (coronavirus disease), must ensure that they choose the course that is
offered in an on-demand format. It will not be possible to accommodate students who cannot participate in face-to-face classes
for Physical Activity Courses which are held on campus. Although students without circumstances requiring special consid-
erations can register for courses holding classes in an on-demand format, a lottery will take place with priority given to stu-
dents with such circumstances. Details will be announced on the Institute of Physical Education homepage by the time of
course registration.

Physical education courses include Physical Activity A and Physical Activity B, and students should be particularly aware
that the evaluation methods are different for each course. Physical Activity A offers Weekly Sports and Physical Activity B
offers Seasonal Sports. An outline of these courses is as follows:

Weekly Sports:--«--+- Classes offered once a week
* Days for sessions other than the weekly classes have been set for quarter system courses.
Seasonal Sports +-:--+ Classes lasting 7 days during the summer break (September) or during the spring break (February).

However, training camps are in principle four-day three-night events.

3 Procedures up to Course Registration for Physical Education Courses J

Guidance on physical education courses

Late March Handouts for this guidance will be uploaded on the Institute of Physical Education Website (https://ipe.
hc.keio.acjp/). Detailed information will be announced on News of keio. jp.
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[Spring Semester]Course Registration Period(first registration)

Applicable courses: Spring Semester courses, Spring First-Half-Semester courses, Spring Second-Half-Se-
mester courses

Please complete the registration for all courses you wish to take during this period. After completing the reg-
istration, please make sure that there are no mistakes or omissions in courses and fields.

April 3(Sat) Students can delete the registered courses at the first registration during the second registration period
P . scheduled later. Please be aware that students cannot register courses that have reached their quota for reg-
12:30 . . . . . . .
April 5(Mon) 1ster(?d students due to the first reglgtratlgn results during the second reg1strat19n pe'rlod.
16:45 Details about the procedure for registration, etc, can be found on Course Registration System User Manual

(https//www.students.keio.ac.jp/en/com/class/system/course-reg-manualhtml)

% If students have any problem registering courses using the Course Registration System, make an inquiry
to the staff in charge of your affiliated faculty at the Hiyoshi Office of Student Services.

% The courses displayed on the “View Your Registered Courses” screen are not granted permission. Students
may not permit due to screening or courses for which amendments will be necessary due to insufficiencies

l_l or errors in the registration.

A 4

April 3(Sat) Undergo the annual health checkup
“A pril 13(Thu) Undergo the annual health checkup by Keio’'s Health Centers is a prerequisite for the physical activity
P [ courses. Be sure to receive the checkup during this period.

For more details, please refer to News on keio.jp or Institute of Physical Education Website (https://ipe.hc.keio.ac.jp/).

Announcement of course registration adjustment results

Adjustments will be made to a course if there are a particularly large number of students registering
April 6(Tue) for it. Please check adjustment results on the “Course Registration” screen under “Class” the category

18:00 (tentative) menu on the keio.jp portal (http://keio.jp). Please check “Adjustments to registrations for Hiyoshi

Courses (screening/lottery)on the Keio Student Website (https://www.students.keio.ac.jp/hy/class/

o registration/restriction.html) on how to interpret the results of adjustments for courses, etc.

A 4

[Spring Semester]Course Registration Period(second registration)

Applicable courses: Spring Semester courses, Spring First-Half-Semester courses, Spring Second-Half-Se-
mester courses

[Important]Information concerning course registration(second registration)for Physical Activity Cours-
es A/B and Physical Education Seminars will be posted on the Keio University Student Website(https://
www.students.keio.ac.jp/hy/class/registration/rishuguide.html). As the information may be updated at
any time, please be sure to check posts in advance when registering for courses.

April 6(Tue) * Please complete your registration for Physical Education Lectures I/1I by the end of the second registration
18:00- period.

April 14(Wed) After completing the registration, please make sure that there are no mistakes or omissions in courses and
10:00 fields.

After the second registration period, the content of your course registration cannot be changed, except during
the designated period for amending registration errors and the course registration cancellation period(p. 18 in
this booklet). Please take sufficient care when registering for courses.

Details about the procedure for registration, etc, can be found on Course Registration System User Manual
(https://www.students.keio.ac.jp/en/com/class/sysstem/course-reg-manualhtml)

* If students have any problem registering courses using the Course Registration System, make an inquiry
T to the staff in charge of your affiliated faculty at the Hiyoshi Office of Student Services.

<

(1) If you will add or delete courses in light of the results of adjustments to course registrations, please do so during this
period.

(2) Courses that reached their quota for registered students at the time of the first registration cannot be added. Courses
that can be additionally registered will be selectable on the online system.

Course registration confirmation period
. Print the screen showing the list of courses registered for from the “View Your Registered Courses”
April 19(Mon) Keio, i | heok th |
16:00— screen on keio. jp portal and be sure to chec .t e detalils. .
: Please be aware that students are responsible for carrying out the necessary procedures, such as
1 modifying their course registration during the specified period.

A 4

April 20(Tue) 8:45 Period for amending errors in course registration
a Ap il 22(Thu)16:' 15 Please follow instructions from the Hiyosi Office of Student Services and correct errors. It is not possible to
P 1 . make amendments on the Web System.

(1) If an error in the course registration is pointed out by the Hiyoshi Office of Student Services, then make amendments
during this period.
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Chapter 5 Guidelines for Taking Physical Education Courses

(2)  Unless there were errors in your course registration, you are not allowed to cancel courses that you have already regis-
tered during period for amending errors in course registration.

[Fall Semester]Course Registration Period(first registration)

Applicable courses: Fall Semester courses

Please complete the registration for all courses you wish to take during this period. After completing the regis-
tration, please make sure that there are no mistakes or omissions in courses and fields.

Students can delete the registered courses at the first registration during the second registration period sched-
September 27(Mon) | uled later. Please be aware that students cannot register courses that have reached their quota for registered

12:30- students due to the first registration results during the second registration period.
September 29(Wed) | Details about the procedure for registration, etc, can be found on Course Registration System User Manual
16:45 (https.//www.students.keio.ac.jp/en/com/class/system/course-reg-manual.html)

% If students have any problem registering courses using the Course Registration System, make an inquiry to
the staff in charge of your affiliated faculty at the Hiyoshi Office of Student Services.

% The courses displayed on the “View Your Registered Courses” screen are not granted permission. Students
may not permit due to screening or courses for which amendments will be necessary due to insufficiencies or

o errors in the registration.

A 4

Announcement of course registration adjustment results
Adjustments will be made to a course if there are a particularly large number of students registering
for it. Plese check the adjustment results on the “Course Registration” screen under “Class” in the
September 30 (Thu) | category menu on the keio.jp portal (http://keiojp).

18:00 (Tentative) Please check “Adjustments to registrations for Hiyoshi Courses(Screening/lottery)on the Keio Univer-
sity Student Website.
(https://www.students.keio.ac.jp/hy/class/registration/restriction.html) on how to interpret the results
o of adjustments for courses, etc.

A 4

[Fall Semester]Course Registration Period(second registration)

Applicable courses: Fall Semester courses

[Important]Information concerning course registration(second registration)for Physical Activity Courses
A/B and Physical Education Seminars will be posted on the Keio University Student Website
(https://www.students.keio.ac.jp/hy/class/registration/rishuguide.html). As the information may be updated
at any time, please be sure to check posts in advance when registering for courses.

September 30(Thu) | * Please complete your registration for Physical Education Lectures I/II by the end of the second registration

18:00- period.
October 8 (Fri) After completing the registration, please make sure that there are no mistakes or omissions in courses and fields.
10:00 After the second registration period, the content of your course registration cannot be changed, except during

the designated period for amending registration errors and the course registration cancellation period(p. 18 in this
booklet). Please take sufficient care when registering for courses.

Details about the procedure for registration, etc, can be found on Course Registration System User Manual
(https//www.students.keio.ac.jp/en/com/class/system/course-reg-manualhtml)

% If students have any problem registering courses using the Course Registration System, make an inquiry to
o the staff in charge of your affiliated faculty at the Hiyoshi Office of Student Services.

A4

(1) If students will add or delete courses in light of the results of adjustments to course registrations, please do so during
this period.

(2) Students cannot register courses that reached their quota for registered students at the first registration. Courses that
students can additionally register will be selectable on the online system.

Course registration confirmation period
Print the screen showing the list of courses registered for from the “View Your Registered Courses”

Mid October screen on keio. jp portal (http://keio.jp) and be sure to check the details.
Please be aware that students are responsible for carrying out the necessary procedures, such as
T modifying their course registration during the specified period.

<

October 14 (Thu) Period f . . . .
8:45 eriod for ar_nendmg errors in course registration . . .
: . Please follow instructions from the Hiyosi Office of Student Services and correct errors. It is not possible to
—October 15(Fri) K d he Web S
16:45 make amendments on the Web System.

¢

(1) If an error in the course registration is pointed out by the Hiyoshi Office of Student Services, then make amendments
during this period.

(2)  Unless there were errors in your course registration, you are not allowed to cancel courses that you have already regis-
tered.
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4 Payment of Activity Fees for Seasonal Sports J

It is necessary to pay the activity fees within the specified period for the courses given below.
Courses requiring payment of activity fees

Weekly Sports: Backcountry Skill

Seasonal Sports: Marine Sports Activities, Beach Volleyball, Outdoor Recreation, Snow Skiing, Skating

Course Name Payment Period Office Hours | Venue

Backcountry Skill April 7(Wed)-April 12(Mon)

I\O/Iatr(lir(l)f)rngziﬁtg[rllVItles, Beach Volleyball, June 1(Tue)—June 7(Mon) Weekdays Hiyoshi Office of Student Services
u 845-16:45 The General Affairs and Inquiries Section

Snow Skiing, Skating {\g)r\;;mber 1(Mon)-November 5

Even if course registration is carried out for the courses written above, participation is not possible if the fees are not
paid. If you cannot pay during the specified period, speak with the General Affairs and Inquiries Section in the Hiyoshi
Office of Student Services. You will be regarded as having withdrawn your course registration if you do not pay the
fees without consulting the relevant office during the specified period. You will receive a “D” or “F” grade.

. Course Cancellations J

24

Students can cancel the courses they have registered (confirmed course registrations) by carrying out the required
procedures during the designated period. For detalils, please refer to Chapter 3 “Procedures Up to Course Registration”
(“Period for Amending Errors in Course Registration” p. 18).

However, the cancellation procedures and periods differ for courses requiring payment of practical skills class fees as
stated below. Furthermore, the total amount paid may not be fully refunded when the course registration is cancelled
after the payment for fees has already been made.

@ Physical Activity A(Weekly Sports)

Application Period | Discipline Cancellation Procedure

April 27(Tue) 10:00-
April 28(Wed) 16:45

June 14(Mon) 10:00~
June 15(Tue) 16:45

Backcountry Skills(Backpacking) | Cancel via the Web System

Backcountry Skills(Kayaking) Cancel via the Web System

@ Physical Activity B(Seasonal Sports)

Application Period Discipline Cancellation Procedure

Marine Sports Activi-
Day after confirmation of course registration-May 31(Mon) ties, Beach Valleyball, | Cancel at your faculty counter
Outdoor Recreation

Day after confirmation of course registration-October 29(Fri) | Snow Skiing, Skating | Cancel at your faculty counter
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Faculty of Economics

Chapter 6 Faculty Rules and Regulations and Course
Registration Types

1 Rules and Regulations )

[2016 Rules and Regulations]
The 2016 Rules and Regulations apply to students who entered the university as a first-year student from academic

year 2016. The full contents of the Rules and Regulations are written in a separate volume Academic Year 2021 Under-
graduate Rules and Regulations.

2 Course Registration Types J

(1) There are two course registration types for the [2016 Rules and Regulations] for the Faculty of Economics: “Type A
(Economic theory and mathematics)” and “Type B(Analysis of existing economies and economic history)”. Lec-
tures for Type A require knowledge of high school mathematics I, A, II and B. Lectures for Type B require knowledge
roughly equivalent to that of high school mathematics 1.

(2) The course registration type for PEARL students is based on Type B.

(3) No change in the course registration type will be permitted.
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Chapter 7

1

Faculty of Economics

From Course Registration to Graduation

Number of Credits Required for Graduation

J

The number of credits required for graduation is at least 126 credits (Keio University Undergraduate Rules and Regula-
tions, Article 66).

Hiyoshi Campus Mita Campus Credits
Subject Types First year Second Year . required for
= - - Third and Fourth Y :
Fall Semester ‘ Spring Semester Fall Semester ‘ Spring Semester rd and Fourth Year graduation
Category I (Natural Sciences/Mathematics) 6
General Education Category II (Humanities/Social Sciences) 0|2
Category I or II or I (Interdisciplinary) 4
Introduction to the Japanese Economy 4
Foundation Historical Perspectives in Economic Analysis
Statistics 1 Statistics 2 4
[1] Foreign Languages I|[1] 2 credits from
English Academic Skills 1| English Academic 4
2 credits| Skills 2 .
[2] Foreign Languages II
One language from the languages announced
Foreign Languages after university entrance 6 | 14
German, French, Chinese, Spanish, Japanese
6 credits
[3] Foreign Languages II
If the same language as [2]4 credits 4
If different as [2]:4 credits [Foreign Language II1]
Elementary Elementary Introduction to Microeconomics 1 Iptroducﬁoq i
Macroeconomics 1 Macroeconomics 2 Microeconomics 2
Introductory Flementary 12
Courses Elementary Economic History 1 aaamite 18
2 courses Minimum in Mandatory Elective Courses 4
Of the 10 A to ] fields, at least 4 credits must be
obtained from at least 3 fields
A. Economic Theory
B. Econometrics and Statistics
C. History of Economic Thought
2| Core Courses D. Economic History 12
8 E. Labor and Industorial Economics
;5; F. Economic Policy and Public Finance 8
[ G. Modern Economic Systems
§ H. International Economics
L Environmental and Urban Economics
J. Economy and Society
(Mita)Courses including
Advanced Courses Research Seminars
Independent Research Projects
PCP (Courses)
[Up to a maximum 12 credits (Courses taught in English only)] Major Subjects in other faculties, courses at the Tokyo Institute of Technology (from the| 40
Related Courses second year onwards), courses at various Research Institutes that the Faculty of Economics recognizes as Major Subjects, Research Seminar in other faculties
(from the third year onwards)
“Exess credits (above 12 credits) will be counted as Graduation Requirement Credits.
Excess credits earned from Introductory or Core Courses.
All courses except for Optional Subjects
Graduation Require- |General Education, Foundation, Foreign Languages and Major Subjects
h . . 16
ment Credits Elective (Foreign Language) )
Elective (non-specific) (including Physical Education Courses)**
Minimum Credits |24 credits or more ‘
Required for
Advancement to the . 1 126
Next Year and 60 credits or more
Graduation

are mandatory courses. A student must study in the decided academic year, semester, class and course registration type.
*1 Refer to the Chapter 13 “Number of credits required for advancement from the Third to Fourth Years and Graduation” (page 40).

*2 Please be aware that the number of credits included in the courses authorized as graduation credits is limited. See Chapter 10-3 “Course registration per course type (5) Electives (non-specific)

(page 36).

»
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2 Number of Credits Required for Graduation J

(1)

(2)

(3)

(4)

28

General Education courses: 20 credits (including the following)

[1]6 credits from “Category I(Natural Sciences/Mathematics)”

[2]110 credits from “Category II (Humanities/Social Sciences)”

Check the timetable (separate volume)for the Category of General Education courses.

Foundation courses: 8 credits in Mandatory courses (the breakdown of this will vary depending on the course reg-
istration type.)

These are courses that should be taken in the first year and are all held in Hiyoshi.

Course registration types|Courses required for graduation (Number of credits)

Introduction to the Japanese Economy (2) Historical Perspectives in Economic Analysis (2) Statistics 1 (2)
PEARL o
Statistics 2 (2)

The figures in the ( ) after the course names show the number of credits.

Foreign Languages: 14 credits (including the following)

[1]Mandatory Courses in the first year: “English Academic Skills 1” 2 credits

[2]Mandatory Courses in the first year: “Foreign Language II (One language out of German, French, Chinese, Spanish
or Japanese (for international students))” 6 credits
Fall semester: 1A, 2A, 3A
Spring semester: 1B, 2B, 3B
For Intensive Japanese Courses, 6 credits of which 3 are counted as mandatory courses. Rest of 3 credits are
counted as Graduation Requirement Credits.

[3]Mandatory Elective Course from the second semester onwards: “English Academic Skills 2” 2 credits

[4]Mandatory Elective Course from the second year onwards; [Foreign Language II]
If selecting the same language as in[2],[Foreign Language I1]: 4 credits
If selecting different language to that in[2],[Foreign Language III]: 4 credits
Whether students can register for Foreign Language III courses or not will be decided individually. Students registering
for the same language as in[2]do not need to register for Foreign Languages IIL.
For Intensive Japanese Courses, 6 credits of which 3 credits are counted as Graduation Requirement Credits.
*Students who wish to register for foreign language courses taught in Japanese should consult with an administrative
staff member in the Hiyoshi office of Student Services.

Major Subjects: 68 credits (including the following)

[1]Mandatory Courses as Introductory Courses (6 courses/12 credits)
These are courses that should be taken in the first and second years and are all held in Hiyoshi.

Course registration types |Courses required for graduation (Number of credits)

PEARL Elementary Macroeconomics 1 (2) Elementary Macroeconomics 2 (2) Introduction to Microeconomics 1 (2)

Introduction to Microeconomics 2 (2) Elementary Economic History 1 (2) Elementaty Economic History 2 (2)

The figures in the () after the course names show the number of credits.

[2]Mandatory Courses as Introductory Subjects
These are courses that should be taken in the second year and are all held in Hiyoshi. It is also possible to register
for more than two courses.

[3]Core Courses (A total of 12 credits or more in 3 fields or more of the 10 fields of (A)to(]))
All of these are courses held in Mita and are studied from the third year onwards.

[4] Advanced Courses
Most of these are courses offered in Mita and studied from the third year onwards.
Included here are Research Seminar, Independent Research Project, and PCP.

[5]Related Courses
Related Courses are those offered by the other faculties of the university and recognized by the Faculty of Econom-
ics as Major Subjects (all courses must be taught in English.). It is possible to include up to a maximum of 12 credits
of the Related Courses as credits for Major Subjects. However, through the first and second years combined, it is
only possible to register for a maximum of 4 credits of the Related Courses.
How to register for courses at other faculties: (refer to Chapter 3 “Procedures Up to Course Registration”)
It is possible to register for Research Seminars offered by other faculties (for mostly the third and fourth years)as
Related Courses in the third and fourth years.
It is possible to register for the courses established by the Tokyo Institute of Technology as Related Courses in the
second year onwards. Refer to Chapter 10-9 “Mutual Course Registration with the Tokyo Institute of Technology”
(page 39)for details.




(5)

(6)

Chapter 7 Number of Credits Required for Graduation

Graduation Requirement Credits
Credits that students earned more than required in(1)to(4)mentioned above will be counted as Graduation
Requirement Credits (up to 16 credits).

General Education Foundation Foreign Languages Major Subjects
(Foreign Language I, Foreign Language II, Foreign Language III)

The following Courses are also included in the courses authorized as Graduation Requirement Credits.

Elective Courses in the Foreign Languages Electives (non-specific) (including Physical Education Subjects)
Foundation Elective (Foreign Language)

Optional Subjects

Credits obtained as Optional Subjects are included in the number of credits required for advancement to the next year
in each year but are not included in the number of credits required for graduation. Refer to Chapter 10-3 Course Regis-
tration per Course Type (6)Optional Subjects (page 34) for the courses that are Optional Subjects and details on the
course registration.
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Chapter 8 Mandatory Subjects and Credits for Advancement
to the Next Year in the First and Second Years

The conditions for advancement to the next year include satisfying the credit requirements below and other conditions relat-
ed to the period registered at the university. Please refer to Chapter 16 “Enrollment Status (Leave of Absence, Advance-
ment to the Next Year, Graduation, Withdrawal/Expulsion and Study Abroad).”

1 Maximum Number of Credits for Registration J

The maximum number of credits students can register for the first year and for the second year is 48 credits.

2 BReqguirements for Advancement from the First Year to the Second Year J

It is necessary to obtain a minimum total of 24 credits in the first year.

3 BReqguirements for Advancement from the Second Year to the Third Year J

Tt is necessary to obtain a minimum total of 60 credits in the first and second year including the total of 24 credits in (1) to
(3) below.

(1) Foundation courses (4 credits or more)

Course registration Courses (Number of credits) Number of credits required for
types advancement to the next year

PEARL Introduction to the Historical Perspectives

Japanese Economy (2)  in Economic Analysis (2) Statistics 1 (2) Statistics 2 (2) 4

(2) Foreign Languages (8 credits or more)

Number of credits required for
advancement to the next year

English Academic Skills 1 (2) 2

First year Mandatory Foreign Languages II (1)X 6 courses 6

Courses (Number of credits)

(3) Introductory Subjects in the Major Subjects (12 credits or more)

Course registration Courses (Number of credits) Number of credits required for
types advancement to the next year
Elementary Elementary
Macroeconomics 1 (2) Macroeconomics 2 (2) 8
Introduction to Introduction to Elementary Elementary
Microeconomics 1 (2) Microeconomics 2 (2)  Economic History 1 (2) Economic History 2 (2)
Economics and Introduction to History of Economic History of Economic
Environment (2) Econometrics (2) Thought 1 (2) Thought 2 (2)
PEARL Marxian Economics 1 (2) ~ Marxian Economics 2 (2) Mathematics for Economics Mathematics for Economics
1(2) 2(2)
Mathematics for Economics Contemporary Social ~ Contemporary Social Issues Introductory Fieldwork for 4
3(2) Issues 1 (2) 2(2) Economic Analysis (2)
Topics on International Economics and Societies
Economics (2) in Globalization (2)
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Chapter 9

Faculty of Economics

Mandatory Courses, Mandatory Elective Courses,

and Elective Courses in the First and Second Years

1 Mandatory Courses

J

The Mandatory Courses are the courses that must be registered for in a particular academic year and class. If the result in
these courses is a fail, then the student must register for and take the course again. Once students have obtained credits
from Mandatory Courses, they will not be able to take those courses again even as an Optional Course. Please refer page 38

for exceptions.

@ First year

Course type

Fall Semester

Spring Semester

Courses

Foreign Language

Foreign Languages I

English Academic Skills 1

Foreign Languages II

German, French, Chinese and Spanish classes:
Fall Semester: 1A, 2A, 3A
Spring Semester: 1B, 2B, 3B
(International Students take Japanese)

Foundation Subjects

Introductory to the Japanese Economy
Historical Perspectives in Economic Analysis

Statistics 1

Statistics 2

Major Subjects

Elementary Macroeconomics 1 | Elementary Macroeconomics 2

@ Second year

Course type

Fall Semester

Spring Semester

Major Subjects

Introduction to Microeconomics 1

Introduction to Microeconomics 2

Elementary Economic History 1

Elementary Economic History 2

2 Mandatory Elective Courses

J

Students are given a selection of courses that they must register for and pass before graduation with a predetermined num-
ber of credits each year. The credits attained are all included in the credits required for advancement to the next year and

graduation.

31



@ Second year

Class course type

Fall Semester Spring Semester

English Academic Skills 2

When registering for the same language as in the Foreign Language II registered for in the first year
German, French, Chinese, Spanish, and Japanese: 2 courses in Fall Semester/2 courses in Spring Semester

. Foreign
Foreign Language I
Languages Courses 8

Foreign

Language I1T*

When registering for a different language to that in the Foreign Language II registered for in the first year
German, French, Chinese, Spanish, and Japanese: 2 courses in Fall Semester/2 courses in Spring Semester

Major Subjects

Economics and Environment (2) Introduction to Introduction to the History of ~ Introduction to the History of
Econometrics (2) Economic Thought 1 (2) Economic Thought 2 (2)

Marxian Economics 1 (2) Marxian Economics 2 (2) Mathematics for Economics 1 (2) Mathematics for Economics 2 (2)

Mathematics for Economics 3 (2) Contemporary Social Contemporary Social Issues 2 (2) Introductory Fieldwork for
Issues 1 (2) Economic Analysis (2)

Topics on International Economics and Societies

Economics (2) in Globalization (2)

1 Students need to choose the same language which they studied in the first semester.
** For the students who wish to study a language in the second year and onwards that is different to the language registered for in Foreign languages II in the
first year. Two classes in each language are held in every Fall Semester and Spring Semester.

3 Elective Courses J

The courses other than the Mandatory Courses and the Mandatory Elective Courses are called “Elective Courses.”
Please be aware that these may not be included in the credits necessary for advancement to the next year and the
credits necessary for graduation that are classified into class types.
The Elective Courses are included in the upper limit of 48 course registration credits.
(1) Courses registered for as Elective Courses
General Education Courses
Elective Courses in the Foundation Courses (See(2))
Advanced courses and Related Courses in the Major Subjects

Electives (non-specific)

(2) Elective Courses from the Foundation Subjects

Course name (Credits)

Introduction to Calculus (2) Calculus (2) Linear Algebra (2) Advanced Linear Algebra (2)
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Chapter 10 Cautions for Course Registration

The pages from this one onwards in this chapter contain the points for which particular care should be taken when report-
ing course registration. The items examined are as follows.

1. Classes 4. Course registration for Foundation Subjects 7. Repeat course registration for Mandatory
Courses and Mandatory Elective Courses
2. Timetable 5. Courses for which multiple registration is 8. Courses not included in the upper limit of 48
possible under the same course name course registration credits
3. Course registration 6. Course registration for courses in a different 9. Mutual course registration with the Tokyo
per course type faculty Institute of Technology
1 Classes )

(1
(2)

(3)

AClass is 90 min. long and is counted as one unit. The timetable is constructed using these periods.

Types of course (half-semester courses, semester-long courses, two-semester course pair, semester-long intensive cours-
es, year-long courses)

“Half-semester courses” are courses that are held either in the first half or second half of semester. Courses that are
held for one period a week in either just the Fall Semester or just the Spring Semester are called “Semester-long
courses.” For some of the semester-long courses, it is necessary to register for both the Fall Semester and the Spring
Semester. These are called “T'wo-semester course pair.” Two-semester course pair have either an “a” or a “b” at the
end of the course name. Please register for courses in an “a” and “b” set that are held on the same period of the same
day of the week and have the same lecturer (with some exceptions). The grade results for two-semester course pair
are notified all together at the end of the academic year. It is therefore not possible to receive an evaluation for either
semester unless both the Fall Semester and the Spring Semester courses have been attended.

Courses that have classes held on two (or three) periods per week in just the Fall Semester or just the Spring Semes-
ter are called “Semester-long intensive courses.”

Courses that are held for one period a week throughout the year are called “Year-long courses.”

Counting of credits

Class format/Courses Type of course Number of credits obtained

General Education Subjects (Category I)

The experiment courses of Chemistry I and II (including experiments), Biology I and | Semester-long Courses 3 credits

1I (including experiments)and Physics I and II (including experiments)

Foreign Language I “English Academic Skills” 1, 2 Semester-long Intensive Courses |2 credits

Foreign Languages II, Foreign Languages III, Selected Foreign Language (A) Semester-long Courses 1 credit

Special Courses and Open Courses at the Research Center for Foreign Language Two-semester course pair Spring Semester: 1 credit/Fall Semester: 1 credit
Education

Semester-long Intensive Courses | 2 credits/3 credits(differs between courses)
Physical Education Courses “Seminar on Physical Education” Semester-long Courses 1 credit

Half-year Courses or Intensive

Physical Education Courses “Physical Activity A” “Physical Activity B Courses for a specified period 1 credit
Semester-long Courses 2 credits
Two-semester course pair Spring Semester: 2 credits/Fall Semester: 2 credits

Lecture courses other than those above

Semester-long intensive Courses |4 credits

Year long Courses 4 credits

Timetable |

(1

2

Registration Number

All the courses held are given a registration number. Select a registration number at the time of course registration to
perform the course registration for that course. Check the timetable and correctly select the registration numbers for
the courses you wish to register for at the time of course registration. Please be careful, as if you have forgotten to reg-
ister for a course then it may not be possible to take that course.

Also, Semester-long intensive courses have two classes per week. For those courses, the same course registration num-
ber is printed for the both classes. For the intensive course registration, if you enter this registration number, you will
be registered for the both classes automatically.

It is not possible to register for courses allotted to higher academic year levels.
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3 Course Registration per Course Type J

Only courses taught in English can be counted as graduation credits.

(1

(2)
(3)
(4)

(5)

(6)

34

General Education Courses

These are mainly Elective Courses in Hiyoshi. It is necessary to obtain at least 20 credits in these before graduation (in-

cluding 6 or more credits in Category I, 10 or more credits in Category II and 4 or more credits from Category I, II or

III). Please plan your course registration so that as many as possible of the credits necessary for graduation are ob-

tained during the first and second years.

Foundation Courses — Refer to “4. Course Registration for Foundation Subjects” (page 35)

Foreign Languages

Major Subjects

Please perform course registration for the designated classes.

Electives (non-specific)

Elective Courses are to be registered for within the upper limit of 48 course registration credits. They are included in

the number of credits required in each year for advancement to the next year (24 credits or more in the first year and

60 credits or more in the second year) and in the courses authorized as graduation credits.

(DPhysical Education Courses offered by the Institute of Physical Education

It is possible to include up to a maximum of 6 credits below from Electives (non-specific). Students wishing to

register for Physical Education Courses need to attend a guidance (see page 23).

Lecture on Physical Education 1/2

Seminar on Physical Education

Physical Activity A

Physical Activity B

(@Courses at various Research Institutes (courses taught only in English and excluding courses at the Institute of

Physical Education and Keio Research Center for the Liberal Arts)

e Each course at the International Center, Health Center, Keio Institute of Cultural and Linguistic Studies and
Keio Institute of Oriental Classics

e Courses established by the Institute for Media and Communications Research that are studied by students
other than research students of that institute (Courses need to be taught in English)

e TOPICS IN CONTEMPORARY BUSINESS 1/2 (Lecturer Ishibashi) offered by GIC Center

% However, it is not possible to take Academic Literacy either Electives (non specific) nor optional subject.

Optional Subjects

[1] The courses below are Optional Subjects that can be registered for within the upper limit of 48 course registra-
tion credits. They are included in the number of credits required in each year for advancement to the next year
(24 credits or more in the first year and 60 credits or more in the second year), but are not included in the num-
ber of credits necessary for graduation.

e General Education Subjects at other faculties that are not written on the Faculty of Economics timetable.

e Courses taught in Japanese (For course registration, select the registration number and B column field num-
ber “91”). Some courses need to be registered by using OMR sheet. For more details, please consult with the
Faculty of Economics, Hiyoshi office of Student Services.

e Courses offered by the Research Center for Foreign Language Education will be counted as Optional
Subjects. Please take a prescribed procedure and register courses. For more details, please consult with the
center.

[2] The courses below are Optional Subjects that can be registered for outside of the upper limit of 48 course regis-
tration credits. As course registration for them is recognized outside of the upper limit of 48 course registration
credits, they are not included in the number of credits required for advancement to the next year.

e Courses established by the Institute for Media and Communications Research for which students must regis-
ter as a research student at the Institute for Media and Communications Research before course registration.
(For course registration, select the registration number and B column field number “95”)

e Courses established by the Teacher Training Center for obtaining a teaching license for which students must
perform “Teacher training registration” before course registration.

(For course registration, select the registration number and B column field number “96”)

total up to 6 credits
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4 Course Registration for Foundation Subjects J
PEARL
Introduction to the Historical Perspectives
Mandatory Japanese Economy in Economic Analysis
Courses . .
Statistics 1 / Statistics 2
gﬁfﬁ;\éi Linear Algebra Advanced Linear Algebra Introduction to Calculus Calculus Information Processing 1~3

oY)
2
3)

(4)

(Note) If these are studied as Elective Courses and a pass mark is obtained, then they will be recognized as credits within the number of
credits required in each year for advancement to the next year (24 credits or more in the first year and 60 credits or more in the
second year) and as the 16 credits for courses authorized as graduation credits. However, they are not included in the Foundation
Courses (4 credits or more) necessary for advancement from the second year to the third year, or in the Foundation Subjects (8
credits) necessary for graduation.

Statistics 1 (Fall Semester) and Statistics 2 (Spring Semester)

These are Mandatory Courses in the first year.

PEARL students must take Introduction to the Japanese Economy and Historical Perspectives Economic Analysis

as Mandatory Courses in the first year.

Calculus and Linear Algebra

[1] Introduction to Calculus (Spring Semester), Calculus(Fall Semester), Linear Algebra (Fall Semester) and
Advanced Linear Algebra (Spring Semester) are Elective Courses.

Information Processing 1~3

These are Elective Courses.
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5 Courses for Which Multiple Registration is Possible under the Same Course Name J

There are courses on the timetable with the same name. In principle, students can only register for only one of the
courses that have the same name. However, course registration for multiple courses that have the same name is possi-
ble when the conditions are met:

(1) General Education Courses
If courses have a different “lecturer” or are courses belonging to different “Category” then it is possible to perform mul-
tiple registrations for the courses even though the courses have the same name.
(2)  General Education Courses Category III: General Education Seminar and General Education Seminar a/b
Even if the lecturer is the same, if the contents are different, then multiple course registration is possible.
(3) If you took “Introduction to Cosmology (subject coordinator: Kenichi Aoki)” in the 2019 academic year, you cannot take
“Microscopic Nature of Matter and Quantum Physics” because the content of the course is the same.
6 Course Registration for Courses in a Different Faculty J
Only courses taught in English can be counted as graduation credits.
Refer to chapter 3: Procedures Up to Course Registration for more information about course authorization requests.
(1) Major Subjects in other faculties
It is possible to register for the Major Subjects established at other faculties that the Faculty of Economics recognizes
as Major Subjects as the Major Subjects Related Courses (Field: 40-39-51). It is possible to include up to a maximum
of 12 credits from Related Courses in the Faculty of Economics (68 credits in Major Subjects necessary for graduation).
Credits that are obtained over the 12 credits are included in the 16 credits from courses authorized as graduation re-
quirement credits. However, through the first and second years combined, it is only possible to register for a maximum
of 4 credits of the Major Subjects offered by other faculties in Hiyoshi. Please check the materials distributed in early
April regarding the courses recognized as Related Courses.
Tt is also possible to register for the Research Seminars established by other faculties (for mostly the third and
fourth years) as related courses in the third and fourth years.
(2) General Education Courses at other faculties
It is possible to register for courses that are written on the timetables of other faculties as General Education Subjects
but are not written on the Faculty of Economics timetable. These can be registered for as Optional Subjects (Field: 60—
30-51) within the upper limit of 48 course registration credits (for Hiyoshi seminars established by other faculties and
Psychology I and II, please check (3) and (4) below).
(3) Hiyoshi seminars by other faculties
Tt is possible to register for the courses below as Faculty of Economics General Education Courses (Type III).
- “Liberal Arts and Sciences Seminar 1 and 2” established by the Faculty of Letters or the Faculty of Science & Tech-
nology
-+ “Advanced Studies of the Humanities 1 and 2” and “Seminar in Natural Science” at the Faculty of Law
- “General Education Seminar S and D” at the Faculty of Business and Commerce
(4) Psychology 1 and 2 at other faculties
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It is possible to register for “Psychology 1 and 2” at the Faculties of Letters, Law or Business and Commerce as a Fac-
ulty of Economics General Education Courses (Category I). Check the timetables for the faculties where the courses
are offered for the registration number for course registration.
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7 Repeat Course Registration for Mandatory Courses and Mandatory Elective CoursesJ

Repeat course registration for a course is necessary if the evaluation for a “Mandatory Courses” in the previous aca-
demic year was a fail (D).

If a Mandatory Courses or Mandatory Elective Courses from the first or second year is taken again in the first or sec-
ond year and a passing grade is received, then it is included in the credits required for advancement to the next year.

8 Courses not Included in the Upper Limit of 48 Course Registration Credits J

Courses below are not included in the upper limit of 48 course registration credits.
Common to both first and second year
(1) Course registration for a course at the Institute for Media and Communications Research as a research student of that
Institute
(2) Courses at the Teacher Training Center for obtaining a teaching license
Second year
(3) Repeat course registration for the following courses
- English Academic Skills 1
- Foreign Languages II 1a/1b, 2a/2b, 3a/3b
- Statistics 1, Statistics 2, Elementary Macroeconomics 1, Elementary Macroeconomics 2
(4) When repeating course registration for Introduction to the Japanese Economy or Historic Perspectives in Economic Analysis

9 Mutual Course Registration with the Tokyo Institute of Technology J

Note: for PEARL students, only the courses conducted in English count towads graduation requirement
From the second year onwards, students can take courses offered by Tokyo Institute of Technology (TITECH) as Related
Courses, up to a maximum of 30 credits. Over a four year period, up to a maximum of 12 credits are included in the Faculty
of Economics (68 credits in Major Subjects necessary for graduation). Credits that are obtained over the 12 credits are in-
cluded in the 16 credits from courses authorized as graduation requirement credits. They are also included in the upper limit
of 48 course registration credits. Please note that the credits that will be recognized as graduation credits are up to a maxi-
mum of 60 credits in total from the credits obtained through courses at the Tokyo Institute of Technology and the autho-
rized credits of those received at a university attended as an international student. Courses applied for in excess of the 60
credits will be handled as Optional Subjects.
The periods for course registration are in early April and early October. If you wish to register for a Fall Semester course
only, then it is possible to submit the course registration in early October.
Students wishing to submit course registration for Spring Semester should receive the form for requesting permission for
university exchange student course registration from the point of contact for Faculty of Economics at the Hiyoshi Office of
Student Services before classes start. An explanation of the course registration will be distributed at that time, so please
read the contents carefully before performing the procedures.
Notification of the distribution of materials and course registration schedule for Fall Semester will be given when Spring Se-
mester grade report is sent and on the bulletin boards.
(1) Procedure for taking courses offered by Tokyo Institute of Technology
It will be announced on News of Keio.jp
(2) Student ID card by TITECH
Always carry your student ID card when attending classes at Tokyo Institute of Technology. Also make sure to carry
your student ID card with you when taking semester-end examinations (temporary ID cards cannot be issued, so you
will not be able to take examinations without your student ID card).
(3) Cancellation of course registration at Tokyo Institute of Technology
Courses offered at Tokyo Institute of Technology cannot be cancelled after you have obtained the approval on
Course Registration Sheet from the lecturer.
Please notify the Faculty of Economics Section in the Office of Student Services immediately in case a student fails to
obtain permission from the course lecturer.
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Chapter ll Course Registration for Students Repeating the Same Year

1 Course Registration for Students Repeating the Same Year J
(1) Guidance for students repeating the same year
All students who failed to advance to the next year must attend the guidance on course registration.
(2) Repeat registration for failed courses
It is possible to register for courses to which a D (Fail) evaluation was given. For the Mandatory Courses, it is neces-
sary to repeat registration for the designated course.
(3) Handling of courses for which credits were obtained during the repeat year
Any courses that were registered and given credits for credits were obtained (an evaluation of C or above was re-
ceived) remain valid.
(4) Upper limit for course registration credits
It is possible to register for courses for up to 48 credits. The following courses are included in these 48 credits.
Courses registered for the first time
Repeat registration for courses for which a D (Fail) evaluation was given in the previous academic year
Repeat registration for courses for which a A, B or C evaluation was given in the previous academic year (exclud-
ing physical activity courses in physical education, General Education Seminars and foreign language courses): If
the student’s grade improves, the improved grade will be recorded on the academic record. Please be aware that
in this case, the grade for the retaken courses will change, but additional credits will not be awarded. The credits
awarded for the lower grade will be offset and become invalid.
sk However, credits for courses that allow students to register overlapping courses in the same field (please refer
to page 38) as outlined in 5 and credits awarded for S (Highest score), P (Pass), F (Fail), G (Credit transfer)
will not be offset.
Application Procedure for Offsetting of Credits
Document to Submit; Application form (available to pick up at the Faculty of Economics, Hiyoshi Office of Student Ser-
vices)
Application Period: Spring Semester Courses: Course Registration Period
: Fall Semester Courses: Course Registration Period
Place to Submit: Faculty of Economics, Hiyoshi Office of Student Services
(5) Courses not included in the upper limit for course registration credits
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It is possible to register for the courses written in Chapter 10-8 “Courses not Included in the Upper Limit of 48 Course
Registration Credits” in addition to and separate from the upper limit for course registration credits in (4).
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Chapter 12 Courses to be Studied in the Third and Fourth Years
for which Students must Select in The Second Year

The courses (programs)to be studied in the third and fourth years for which students must go through screening in the sec-
ond year explained in this chapter are all Elective Courses that correspond to the “Advanced Courses” in the “Major Sub-
jects.” Taking specific courses at Hiyoshi may be required as a condition for placing an application, so please check the de-
tails of the credits, course registration and selection method etc., in the Mita Campus course registration guide for the third
and fourth year level and on the websites for each course (program)and start your preparations early. It is also possible to
register for and study these courses (programs)in parallel.

Faculty of Economics course registration guide for the third and fourth academic year level at the Mita Campus (PDF):

Keio University Student Website — Mita — Faculty of Economics — classes — Timetables / Syllabus / Courses — Course
registration guide

1 Research Seminar J

Research Seminars are small study groups. Students carry out their research under the instruction of a faculty over a
period of two years and write graduation thesis in the end of the fourth year. This has traditionally been positioned as
the core of the Major Subjects in the Faculty of Economics.

Third year Fourth year

Research Seminar c, d(2 credits each)
Research Seminar (Graduation thesis) (4 credits)

Course name and number

of credits Research Seminar a, b(2 credits each)

When you submit and receive a pass for a graduation thesis in
addition to taking the research seminar in the Fall and Spring
Semesters, you will earn 8 credits at the end of the Academic
Year (FS) (if you fail the graduation thesis, only 4 credits will
be awarded. None of the 8 credits will be awarded if you fail to
submit a graduation thesis).

You will earn 4 credits at the end of the
Credit acquisition period |Academic Year(FS), if you took both Fall
and Spring Semester courses.

It is not possible to register for more than one seminar class established by the Faculty of Economics.

2 Independent Research Project J

*Only students who pass the selection process can take these courses.
Students do research and write a paper in one year on a topic of their choice under the guidance of a faculty member at
the Faculty of Economics whose research field is related.
Research Projects are for third- and fourth-year students and can be taken in either year.(Research Projects can be
taken multiple times.)
Students must take “INDEPENDENT RESEARCH PROJECT A, B"(2 credits each)alongside “INDEPENDENT
RESEARCH PROJECT C” (presentation of results; 2 credits for the whole academic year).
If you pass the selection process, the course will be automatically registered by the Office of Student Services and there
is no need for students to register via the Academic Affairs Web System.
Research Projects can be taken alongside RESEARCH SEMINAR and PCP.
If you wish to cancel your registration despite passing the selection process, please visit the Office of Student Services
before the first day of course registration.
For further information, please inquire at the Faculty of Economics Section in Office of Student Services.

3 Professional Career Programme J

*Only students who have passed the selection process can take these courses. However, some courses can be taken also by
students who are not registered for the PCP.

The classes are held over 1-2 year period in the third and fourth years and the program provides a practical economics
education in small class sizes, and as a general rule, classes are held in English.
Courses are open to the third and fourth years and offered in Mita Campus.
Students must earn a total of 20 credits from designated courses in the third and fourth years. Unless this requirement
is satisfied, a PCP Certificate will not be awarded.
PCP courses can be taken alongside the Research Seminar and Independent Research Project.
Students who have passed the selection process and students who are about to start the program should all submit the
prescribed forms to the Faculty of Economics Section in the Office of Student Services before the first day of course
registration period. Students will not be able to register courses correctly if they do not submit the prescribed form be-
fore the first day of course registration period. Please make sure to keep this deadline.
If students decide to cancel your registration despite passing the selection process, please visit the Office of Student Ser-
vices before the first day of course registration period.
If students want to withdraw from the program, first obtain the approval of the coordinator and then submit a PROFES-
SIONAL CAREER PROGRAMME (PCP) WITHDRAWAL FORM to the Office of Student Services.
Please see the following website for details of the PCP selection process:
https://www.econ.keio.acjp/undergraduate/pcp
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Chapter 13 Number of Credits Required for Advancement from the
Third to the Fourth Year and Graduation

1 Credits Required in Third Year to Advance to the Next Year J

Students must satisfy the criteria set out under both (1) and (2) below in order to advance to the fourth year.

(1) Earn 8 credits in Foundation Courses and 16 credits in Major Subject Core courses
[1] 8 credits in Foundation courses (no breakdown specified)
[2] 16 credits in Major Subject Introductory Subject(no breakdown specified)

(2) Earn 28 credits in the third year from courses registered under the course registration limit
Courses which are taken outside of the course registration limits (Mandatory courses in Foundation courses, Mandatory
courses in Major Subjects Introductory, Optional Courses Subjects registered outside the course registration limit)are
not included in the 28 credits

2 Credits Required in Fourth Year to Graduate J

Students must satisfy the criteria set out under both (1) and (2) below in order to graduate.

(1) Earn 12 credits in the fourth year from courses taken within the course registration limits

(2) Earn 126 credits required for graduation
Courses which are not taken within the course registration limit(Mandatory courses in Foundation courses, Mandatory
courses in Major Subjects Introductory, and Optional Courses Subjects registered outside of the course registration lim-
it) are not included in the 12 credits in(1).
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Fields within the Faculty of Economics

(Courses Held for First and Second Year Students in AY 2021.)

Courses at the Faculty of Economics for which course registration is possible during the first and second years and their
fields are as shown below. The type of each course is displayed on the course registration confirmation sheet and the grade
reports with the field number shown in the “Field” column in the table below. Please be sure to check this. Only courses
taught in English can be counted as graduation credits.

Subject Category Field Course name(Credits) COlflil:ll; B
_ Category 1 10-21-51| (2 or 4)
o O B T T A
g Mathematics) 10-21-52{(3)
§ Category II
% (Humanities/Social Sciences) 10-22-51| @ or 4
g 10-23-51|(2 or 4)
= Category III
< (Interdisciplinary) - -
10-23-53 | Courses at the Keio Research Center for Liberal Arts
20-10-51 |Statistics 1(2)
£ Mandatory
'§ 20-13-52 | Historical Perspectives in Economic Analy%(ﬁZ) 777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777
= 20-30-51 |Introduction to Calculus(2) Advanced Linear Algebra(?)
Elective 20-3351 |Calculus(2)Linear Algebra2)
20-35-51 | Information Processing 1(2)Information Processing 2(2)Information Processing 3(2)
Foreign Language I |30-10-51 |English Academic Skills 1(2)
30-10-52 | German(1)
o
=}
<
S | Foreign Language II
=
2
=3
f_,% 30-10-83 |Intensive Japanese(1)
@ Foreign Language I |30-20-51 |English Academic Skills 2(2)
g 30-20-52 | German(1)”
=
z
sg
5
£ -Z | Foreign Language 11
=
30-20-83 | Intensive Japanese(1)”
30-21-52 | German(1) "% (For students registered for Foreign Language III) 07
2 | Foreign Language 08
g 1 3 09
& | % (Can be studied for
5| = two years or longer) 10
fj“ 30-21-81 (For students registered for Foreign Language I1I) 1
5 30-30-81
L )
et = Elective
2 Foreign Language
=
30-30-85
40-11-53
=)
g
—‘-;’ Introductory courses
=
40-14-54 | Elementary Economic History 2(2)”
5 . Economics and Environment(2) Introduction to Econometrics(2) History of Economic Thought 1(2)
§ £ 10-20-51 History of Economic Thought 2(2) Marxian Economics 1(2) Marxian Economics 2(2) Mathmatics for Economics 1(2)
- Introductory Mathmatics for Economics 2(2) Mathmatics for Economics 3(2) Contemporary Social Issues 1(2)
e Contemporary Social Issues 2(2) _Introductory Fieldwork for Economic Analysis @)
40-21-51 | Topics on International Economics(2) Economics and Societies in Globalization (2)
. Advanced Courses |40-30-51
-2 Major Subjects at other faculties that the Faculty of Economics recognizes as Major Subjects
|5 % T
= Related ™2 S
.2 50-32-52 | Physical activity B(1)
) . Courses at various research institutedk
E 7 Elective - Courses at the International Center - Courses at the Health Centerd + Courses at the Keio Institute of Cultural and Linguistic
& § 50-50-51 |Studiesk - Courses at the Keio Institute of Oriental Classicsk 9
- « Courses offered by the Research Center for Foreign Language Education * Topics in Contemporary Business(offered by GIC
center) * Courses at the Institute for Media and Communications Researchd
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Subject Category Field Course name(Credits) CO];;S'&‘ B
- General Education Subjects at other facultiesk
Included in the course 60-30-51 " Courses offered by the Research Center for Foreign Language Education that are recognized by the Faculty of Economics as o
= registration limit Optional Subjectsk
_g « Teacher Training Subjectsk * Courses taught in Japanesedk
g- 60-39-01 | Courses at the Institute for Medi Communications Rese 95
Not includer in the course
registration limit 60-39-02 | Courses taken at the Teacher Training Center to obrain a teaching licensedk 96
1 Please check the courses to be held on the timetable and in the syllabus. Be careful, as some courses with the same name belong to different categories.

*2 The Research Seminar at other faculties that can be registered for in the third and fourth years are included in the Related Courses.

% For course registration for courses marked “ % ”, please register the number in the “column B field” on the table.

<> Courses in the second year
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Chapter 15 Classes, Assignments, and Examinations

1 Classes |

(1) Class Bell Schedule
The class Bell Schedule is provided at the beginning of this booklet.

(2) Classes on substitution class days and holidays
The number of classes tends to decrease due to the increase in the number of holidays, substitute holidays, and Keio-
Waseda baseball game days. Classes on substitute holidays and holidays are held to secure the number of classes.
[Substitution class day]Regardless of its actual day, certain day of class will be held.
[Spring Semester]no substitution class day
[Fall Semester]substitute Monday January 7 (Fri)

[Classes during holidays] Keio Foundation Day: April 23(Fri), Constitution Day: May 3(Mon), Greenery Day: May 4
(Tue), Culture Day: November 3(Wed)
[Examinations during holidays] Marine Day: July 22(Thu)
(3) Makeup classes day
Regardless of the actual day of the week, makeup classes may be held on makeup class days if the lecturer judges it to
be necessary. Please check the courses that will have makeup classes on Keio University Student Website.
[Spring Semester] May 28 (Fri), May 29(Sat), July 12(Mon)
[Fall Semester], Nov 18 (Thu) first and second periods, Nov 26 (Fri), Nov 27(Sat), 2022 Jan 22 (Sat)
*Tests for four-semester courses may be held during the first and second periods on May 28 (Fri), May 29(Sat), Nov
18(Thu)first and second periods, and Nov 27 (Sat).

2 Handling of Classes in Emergency Situations J

In cases where classes must be cancelled in the event of an emergency situation such as the suspension of public transporta-
tion due to a large-scale accident or because of natural disasters including typhoons, torrential rain, snow, and earthquakes,
announcements will be posted on Keio University Student Website or keio. jp

Other Precautions
*If an emergency event occurs after the start of classes, separate measures such as sending students home early
or shortening the duration of lectures will be taken as circumstances dictate. Follow the instructions that are
given via the campus broadcasts and put up on the bulletin boards and university website.

3 Handling of Classes during Waseda-Keio Baseball Game Days J

Classes only take place in the first period on the day of a Keio-Waseda baseball game. No classes will be held from the sec-
ond period onward to allow students to support the team. This also applies from the third round of games onward. If a game
is cancelled due to bad weather, etc., classes will be held as normal. An announcement will be made regarding the handling
of classes at 9:00 on the day of a Keio-Waseda baseball game on keio.jp

For game results, access the “Tokyo Big6 Baseball League” website (http://www.bigb.gr.jp/) [Japanese language only].

4 C(Class Attendance when Chosen as a Lay Judge J

Keio University does not officially recognize absences from classes to attend a trial as a lay judge. Students who are selected
as lay judges and are unsure about class attendance should consult with a staff member at the Faculty of Economics Section
at the Office of Student Services. Please note that the nature of certain classes may mean that attendance is compulsory.

5 Assignments J

Students must adhere to following rules when submitting assignments in the report box at Hiyoshi Office of Student Services.

(1) Students assignments must be submitted to the designated box during the specified period. Assignments will not be accepted
if the rules are not followed. Any changes in the days or time for submitting papers will be announsed on keio.jp portal or
Keio University Students Website.

(2) Students assignments cannot be amended or corrected once submitted.

(3) When students are instructed to submit an assignment in the report box at the Office of Student Services, fill in the
ASSIGNMENT SUBMISSION FORM(yellow prescribed duplicate form)and attach the entire form to the assignment before
submitting. The ASSIGNMENT SUBMISSION FORM is available in the vicinity of the report box.

(4) Hiyoshi Office of Student Services Opening hours
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When classes or semester-end examinations are being held Wﬁggﬂ;ﬁ; 8:45-16:45

When classes are not being held and during makeup examination periods Weekdays: 8:45-11:30
(During the Summer, Winter, and Spring Breaks) (Mon—Fri) 12:30-16:45

Hiyoshi Office of Student Services is closed on Saturdays, Sundays, public holidays and vacations
designated by the university, and during campus closures.

Please refer to the Cautions for the writing of reports and papers on page 45 of this guide.

6 Semester-end Examinations J

Semester-end examinations are held at the end of each semester.

"Details including the timetable for semester-end examinations, instructions on the items allowed in the exam room, and important
notes will be announced on the For Keio University Student Website, Class Support System, or timetable for semester end examina-
tions on “Education Support System”, keio.jp. Any additions or changes will be announced as they are decided. Make sure to regular-
ly check for new information and just before the examinations.

URL https://www.students.keio.ac.jp/en/hy/class/exam/

(1) Examination period
Semester-end examinations at the end of the Spring Semester: July 13 (Tue) to 22 (Thu)(tentative)
Semester-end examinations at the end of the Fall Semester: January 24 (Mon) to February 4 (Fri)(tentative)
(2) Cautions

[1] Student ID card

« Tt is necessary to carry a student ID card to take an examination. Students must show their student ID card in order
to take the examination.

If students forget to bring their student ID card on the day of the examination, they must obtain a temporary ID card
(valid only on the date of issuance; permits entry to all campuses and libraries)at the General Affairs and Inquiries Group
in the Office of Student Service. A charge of 500 yen will apply.

Examination time will not be extended for any students arriving late as a result of the administrative procedures required
to obtain a temporary ID card.

[2] Misconduct

+ Please take the examination earnestly without engaging in misconduct or any act that may be misunderstood as mis-
conduct.

The answer sheet must always be submitted.

+ Any acts such as cheating, the bringing in of items not permitted, or the taking out of the answer sheet, will be con-
sidered as misconduct and will be handled severely in accordance with Article 188 of the Undergraduate Rules and
Regulations.

[3] Semester-end examinations period
Please refer to the bell schedule for semester-end examinations at the beginning of this guide(From AY 2020, the bell
schedule for Hiyoshi Campus was changed.). The examination bell schedule is different from that of regular classes. Fur-
thermore, please be aware that the bell schedule for semester-end examinations vary between campuses.

The length of a semester-end examination is in principle 50 minutes. Unless specified otherwise, the examinations will be
implemented for this duration. However, this does not apply to all courses. Please check the timetable for the semester-end
examinations.

[4] Late arrival
Students are allowed to take the examination if they arrive within the first 20 minutes after the start of the examination
(time extensions not given). However, if students’ late arrival is due to unavoidable train delays, students may choose
whether to take the examination then or apply for a makeup examination. Even if the reason for arriving late is a train
delay, etc, if they decide to enter the venue withine 20 minutes after examinations started, they will no longer eligible for a
makeup examination.

Application for makeup examination resulting from a transportation delay will, in principle, only be accepted on the day of
examination.

[5] Answer sheet

- Fill in the answer sheet with the name of the lecturer, course title, student’s name, and student ID number. Please clearly
write out the correct details in full. If anything is left blank, student will not receive a grade.

(3) Other

Some courses will not condact examinations during the semester-end examinations period. For example, this includes courses such

as foreign languages and practice courses, for which the evaluation is decided using methods such as the degree of participation in

the classes, in-class examinations and/or assignments. The evaluation methods and criteria for each course are explained during
classes and on the online syllabus (see page 13). If misconduct occurs in the in-class examinations or in assignments, then this will
be handled in the same way as the semester-end examinations.

7 Makeup Examinations J

Makeup examinations are held for students who were unable to take the semester-end examinations due to illness, accidents, or oth-
er unavoidable reasons. The courses affected are the examination courses that were implemented during the semester-end examina-
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tions period (however, foreign language courses are excluded). It is necessary to follow the specified procedures at the Hiyoshi Office
of Student Services to be able to take these examinations. The method for the procedures will be instructed on Keio University Stu-
dents Website at the time the examination timetable is announced. Please be aware that a medical certificate will be necessary if the
reason is illness and proof of delay will be necessary if the reason is a train delay. An examinations fee of 2000 yen per course is
charged (except in the case of train delays).

Spring Semester-end makeup examinations: August 2 (Mon), August 4 (Wed)

Fall Semester-end makeup examinations: Late February (tentative)

*Students are not eligible to take the makeup examination if they entered the examination room for the course in question or
if they left the examinaiton room early due to feeling unwell etc. after the examination was started during the semester-end
examination period.

“The grade for the makeup examination will be set one level lower than the grade that would have been awarded for
the semester-end examination. (However, this measure shall not apply if there was an overlap in the timetable for se-
mester-end examinations, if proof is provided for a train delay, if the reason was due to the taking of a state examina-
tion such as the Certified Public Accountant Examination, if the student had a disease classified by the Ministry of Edu-
cation, Culture, Sports, Science and Technology as an infectious disease and a medical certificate indicating the period
when attendance was suspended is prepared, or if the reason was a funeral of a family member within the second de-
gree of kinship.)

8 Academic Misconduct J

Any act of academic misconduct related to the semester-end examinations, in-class examinations, assignments, and short quizzes given
during classes will be dealt with severely under Article 188 of the Undergraduate Rules and Regulations and the Regulations of the Fac-
ulty of Economics. It will not only result in failing the course concerned, but will result in grades being set at one level lower for all other
courses taken in the same semester. Suspension or expulsion from the school may also be imposed under certain circumstances.

Academic misconduct includes acts of cheating in examinations, writing (or asking someone to write) answer sheets on someone’s(or the
student’s)behalf, taking examination papers home, and intentionally disobeying the instructions of the examination proctors.

When attending an examination, avoid any misleading behavior that could be mistakenly construed as an act of academic miscon-
duct.

In addition, the following actions in assignments are considered instances of academic misconduct: acts of writing (or asking someone to
write) on someone’s (or the student’s) behalf, plagiarism (copying and pasting without indicating sources), manipulation and fabrication of
data, and any similar deeds.

Plagiarism in written assignments and theses is considered an act of academic misconduct. Using others’ opinions and writings
without indicating the reference will be considered fraudulent, even if the act of plagiarism is not intentional. This is considered to
be the equivalent of cheating in semester-end and in-class examinations or an even more serious offence, and the student will be
subject to disciplinary action.

Precautions for writing assignments and theses

Along with the semester-end examinations and in-class examinations, written assignments (including graduation theses)are important
proof of your accomplishments at university.

Any references made from particular sources must be clearly distinguished from your own viewpoints and properly cited. It will be
deemed an act of plagiarism if you ignore this.

The most important points with regard to writing papers are as follows:

Clearly distinguish your own opinions from that of others.

Clearly indicate the references for quotations or when referring to or citing works of others(failure to indicate a reference is
considered to be an act of plagiarism).

For quotations, write every single word including typographical errors.

Follow the rules for citations (refer to the literature below).

When referring to information from the Internet, clearly indicate the URL, the title of the web page, and the date when you accessed the page.

G w e

Please try to learn the generally accepted methods for using citations from the following reference books, tutorials, etc.
Hacker, D., Sommers, N. (2012). A pocket style manual (6" ed.). Boston, MA: Bedford / St. Martin’s.

Godfrey, J., (2013). How to use your reading in your essays (2™ ed.). Houdmills, England.

“KITIE” Web tutorial system (Hiyoshi Media Center, 2011) Discovery: Hiyoshi Media Center Website:

http://project.lib.keio.ac.jp/kitie/en/
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Chapter 16 Enrollment Status (Leave of Absence, Advancement to the
Next Year, Graduation, Withdrawal/Expulsion, and Study Abroad)

Procedures are subject to change. Please check Keio University Students Website or keio.jp“News for the latest information.

1 Temporary Leave of Absence (Undergraduate Faculty Rules and Regulations, Article 152)J

Students who anticipate a long absence due to illness or some other unavoidable reasons, can take a temporary leave of ab-
sence. Temporary leaves of absence are taken in semester units, so the period of the temporary leave of absence will be
from April 1 to September 21 for the Spring Semester or from September 22 to March 31 of the following year for the Fall
Semester. The semester in which a student takes a leave of absence does not count towards the total duration of enrollment
required for advancement to the next year level or graduation. However, based on Article 156 of the Undergraduate Rules
and Regulations (written below), a temporary leave of absence will not be permitted in certain circumstances. (See “4
Compulsory Withdrawal from University” for more details.)
(1) Submission of an Application for Temporary Leave of Absence
Students wishing to take a temporary leave of absence should submit the specified Application for Temporary Leave of
Absence with the signature of the guarantor to the Hiyoshi Office of Student Services. Documents proving the reason
for the temporary leave of absence should be attached (such as a medical certificate from a doctor if the reason is ill-
ness, or a copy of the application for admittance to a school if the reason is language training).
If the period of the temporary leave of absence will extend into the next semester or academic year, then permission
must be obtained again. However, if the temporary leave of absence is planned to include the Spring Semester and the
following Fall Semester, submit the Application for Temporary Leave of Absence for the Fall Semester with the Appli-
cation for Temporary Leave of Absence for the Spring Semester.
Academic Year 2021
Submission deadline for Spring Semester: 16:45 on Monday, May 31, 2021
Submission deadline for Fall Semester: 16:45 on Tuesday, November 30, 2021
(2) Interview with Academic Advisor
The faculty member responsible for academic advising will perform an interview when the Application for Temporary
Leave of Absence is submitted. Please consult with the Hiyoshi office of student services, Faculty of Economics for the
details such as the date and time of the interview.
(3) Notification of Return to Study
After a temporary leave of absence, students are required to submit the Notification of Returning to Study without de-
lay. If a student’s temporary leave of absence was illness-related, the student must also submit a letter from their physi-
cian certifying that the student is fit to resume his or her studies. Notification of Return to Study is available to down-
load from Keio University Student Website.
(4) Measures to reduce academic fees (temporary leave of absence)

Temporary leave of absence
First year of enrollment Second year of enrollment onward
There are exemptions from tuition, facility and equipment fees, and experiment and practical|All tuition fees, facility and equipment
training fees in cases of injuries caused by accidents during military service or curricular and|fees, and experiment and practical train-
extracurricular activities, or due to the influence of large scale natural disasters (major disasters)|ing fees are fully exempted for each se-

such as earthquakes and typhoons. mester.
*

The procedures and documentation required for exemption differ depending on the applicable system for academic fees and expenses(the
year of admission will be treated as the first year of enrollment also for students who transferred to the second year, are holders or are
prospective holders of a bachelor's degree and transferred to the third year, or have been readmitted to the university, irrespective of the
current year-level of enrollment). Students should inquire at the counter for their faculty at the Hiyoshi Office of Student Services.

(5) Registered Course
If the temporary leave of absence is for a Spring Semester and the following Fall Semester, then, in the Spring Semes-
ter when the student returns to study, the student may be permitted to continue to study the courses studied in the
Fall Semester of the preceding year that have not yet been evaluated.

2 Advancement to the Next Year and Graduation J

(1) The timing for advancement to the next year and graduation is limited to the end of the academic year. Therefore, for
advancement to the next year and graduation, it is necessary to be enrolled at the university in the Spring Semester of
the particular year. A student will not be able to advance to the next year or graduate if a temporary leave of absence
was taken or the student was studying abroad in the Spring Semester.

(2) In order to advance to the next year or graduate, it is necessary to obtain the credits required and to have been en-
rolled at the university for at least two semesters in each year.
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Chapter 16 University Register (Leave of absence, Advancement to the Next Year, Graduation, Withdrawal/Expulsion, and Study Abroad)

3 Withdrawal from University (Undergraduate Rules and Regulations, Article 154) J

If circumstances make it necessary to withdraw from the university, then enter specific details regarding the reason for
leaving on the Notification of Withdrawal form, obtain a signature of the guarantor and then submit the application and the
student ID card to the Hiyoshi Office of Student Services.

The academic records and the enrollment of a student who withdraws from the university part way through a semester will
be voided for the semester in question. If a student withdraws before having paid the academic fee in full, the date of with-
drawal will be retroactively moved back to the last day of the semester for which academic fees have been paid. (Under-
graduate Rules and Regulations, Article 171). Even if all of the fees are paid at a later time, the invalidated enrollment status
and grades will not be reinstated.

4 Compulsory Withdrawal from University (Undergraduate Rules and Regulations,
Article 156)

Students who have been enrolled for a total of four years in their first and second year and cannot proceed to the third year

at the end of the academic year concerned and students who have been enrolled for a total of four years in their third and

fourth year and cannot graduate at the end of the academic year concerned shall be required to withdraw from the universi-

ty. First and third year students who have been enrolled in the same year for a total of three years and cannot proceed to

the next year at the end of the academic year concerned shall also be required to withdraw from the university in accor-

dance with Article 156 of the Undergraduate Rules and Regulations.

*Note about taking a temporary leave of absence for one semester

The following students may be permitted to enroll until the end of the next Academic Year (FS)if they remain in the same

year level. However, they cannot take a temporary leave of absence during the Spring Semester of the academic year for

which they have been permitted to enroll. Temporary leaves of absence in the Fall Semester or in the whole Academic Year

(FS) are permitted.

(i) First-year students and who have been enrolled for a period of two and a half years for their first-year level at the end of
the academic year

(ii) Second-year students who have been enrolled for a period of three and a half years for their first- and second-year levels
combined at the end of the academic year

Students who were enrolled for a period of three and a half years in their first-year level that then advance to the second-

year level cannot take a temporary leave of absence for either the Fall Semester or Spring Semester alone during the second

year, although a leave of absence for the whole Academic Year (FS) is permitted.

5 Compulsory Withdrawal (Undergraduate Rules and Regulations, Article 188) J

Students deemed to be in vilolation of the Undergraduate Rules and Regulations, those who have not registered for courses
by the registration deadline, and those whose intention to continue at the university cannot be determined shall be subject to
compulsory whthdrawal under Article 188 of the Underguraduate Rules and Regulations.

[Undergraduate Faculty Rules and Regulations, Article 188 (Excerpt) ]

A person who breaches these regulations or other regulations of the University established hereunder, or who neglects his/
her studies, the dignity of the University or others, or otherwise engages in behavior not befitting of a student shall be pun-
ished, according to the circumstances of the offense, by reprimand, deduction of marks, suspension, or expulsion; Expulsion
shall only be employed in the following circumstances:

1 Improper conduct or character with no prospect of improvement

2 Inferior academic ability with no prospect of an improvement in performance

3 Excessive absence from class without reasonable cause

4 Disruption of university order or other marked infringement of the duties of a student

6 Study Abroad (Undergraduate Faculty Rules and Regulations, Article 153) J

(1) Submission of Application for Studying Abroad
Students who have been accepted into the host university and wish to studying abroad, should submit the Application
for Studying Abroad.

(2) Interview with your academic advisor
After the submission of the Application for Studying Abroad, your academic advisor at your faculty will perform an in-
terview. After receiving approval from the faculty, the official procedures at the university where the student wants to
perform the study abroad have been completed, permission for the study abroad will be approved only in cases where
the student attends regular classes with the students at the host university.
*Foreign language study is not regarded as “study abroad” and will be classified as a temporary leave of absence.
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(3)

(4)

7

Credits obtained at the host university

After returning to Keio, it is possible to have credits obtained during your study abroad transfered and have the study
abroad period count towards your enrollment at the university, in accordance with the Undergraduate Rules and Regu-
lations, Article 153.

For details, refer to the Study Abroad Handbook issued by the International Center and then inquire with the per-
son responsible for international matters at the Hiyoshi Office of Student Services and coordinator for your facul-
ty at the Hiyoshi Office of Student Services.

Documents required to submit for credit transfer must be submitted within one month after returning to Japan.
Information on study overseas: http://www.ic.keio.ac.jp/keio_student/exchange/en.html
Measures to reduce academic fees (Study Abroad)

Study abroad

First year of enrollment

Second year of enrollment onward

Privately-financed study
abroad

As a general rule, there is no tuition
reduction.

All tuition fees,
practical trainning fees are fully exempted.

facility and equipment fees, and experimental and

exchange study
(including double degrees)

As a general rule, there is no tuition reduction. However for those exchange studies which do not include
mutual exemption for tuition fees, the total amount of academic fees and expences, excluding seminar
fees, student association fees, and Student Health Care Mutual Aid Fee collected by proxy, will be ex-
empted.

@ Eligible students may be exempt from tuition for a maximum of four semesters.

*The procedures and documents required for tuition reduction differ between the various systems for academic fees and expenses (the
year of admission will also be treated as the first year of enrollment for students who transferred to the second year, third-year
transfer students with bachelor’s degrees, and students readmitted to the university, irrespective of the current year-level of
enrollment). Please ask at the Faculty of Economics Section at the Hiyoshi Office of Student Services for details.

Handling of Study Abroad at an Educational Institution Overseas

J

When a student wishes to study overseas whilst at Keio, the status on the university register will be either “study abroad”
or “temporary leave of absence.”
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Study abroad

Temporary leave of absence

“student exchange” or “privately financed study
abroad”

In both these cases, study abroad will only be
recognized when official procedures at the uni-
versity overseas that the faculty judges to be ap-
propriate have been completed and the student
attends regular classes with the students at the
host university.

Language training
In cases when study abroad is not approved.

Up to a maximum of one year from the start
date of the study abroad

(The permission is granted for the period of reg-
istration that has been permitted by the overseas
university. Around one week before and after
this period of registration can be included as a
preparatory period, but doing an internship, etc.,
will not be authorized.)

Semester units

Spring Semester (April 1 to September 21)

Fall Semester (September 22 to March 31 of fol-
lowing year)

You can extend the period only for one time.(Up
to a maximum of 2 years from the start date of
the study abroad)

Anything beyond this will be treated as a tempo-
rary leave of absence.

*An Application for Studying Abroad (Exten-
sion) must be submitted to extend the study
abroad.

For both new applications and applications for
extension, students must apply each semester.
The period of the temporary leave of absence
when the extension of the studying abroad is not
possible (for example, when the student wishes to
continue studying overseas beyond the extension
period written left) will be from the day after the
last day of the most recent period of application
for study abroad up to either the end of that se-
mester or the end of that academic year.

Details
Period
authorized
Period
Extension
Academic fees Reduction of
and travel 5
academic fees
expenses

Refer to 6. Study abroad (4) Measures to reduce
academic fees (study abroad) (above).

Refer to 1. Temporary leave of absence (4) Mea-
sures to reduce academic fees (temporary leave
of absence) (page 46).




Chapter 16 University Register (Leave of absence, Advancement to the Next Year, Graduation, Withdrawal/Expulsion, and Study Abroad)

If the study abroad begins after the academic
year has started, then it is possible after the
study abroad to continue the year-long courses
and Spring Semester and Fall Semester half-year
set courses that were registered for before the
study abroad, and credits can be obtained. In
principle, the condition is that it is the same
course instructed by the same facutly member.
Before beginning the study overseas, be sure to
tell the person responsible for each course that
you intend to continue to take the course after

It is not possible to take courses during the se-
mester of the temporary leave of absence.

If a temporary leave of absence is to be taken
without completing course registration, then
please submit the Application for Temporary
Leave of Absence no later than the final day of
the period for course registration.

If an application for a temporary leave of absence
is made after course registration, then the cours-
es registered for during the period of the tempo-
rary absence will all become invalid. If the tem-

re;(;}ulrr;teion the s.tudy abrqad is.completed.. o porary leave of absence is for the Spring
Continued registration for physical activity cours-| Semester, then the courses studied and complet-
es will only be possible if the course registration|ed in the Fall Semester will be valid.
is performed before the semester starts, if there|If the temporary leave of absence is for the
are still places available, and if a medical exami-|Spring Semester and the Fall Semester of the fol-
nation certificate is presented. lowing year, then in the Spring Semester the stu-
dent returns to study, it will be possible to con-
Gaining credits tinue any year-long courses or Spring Semester
and and Fall Semester half-year set courses that were
authorization registered for before the temporary leave of ab-
sence. The conditions for this case are as written
left.
Credits may be authorized as the credits neces-| There will be no authorization of credits.
sary for graduation from Keio University.
The upper limit for this is 60 credits, regardless
of the number of times the student studied
abroad. Make sure to check the details of this
A .. with Office of Student Services before the study
uthorization
of credits abroad. . . .
obtained at the If you would like to have credits agthorlzed, then
. . speak to the Office of Student Services as soon as
university . . -
overseas possible after returning to Japan. It will .be. neces-
sary to make an application when submitting the
Notification of Returning to Study. In some cases,
the authorization of credits requested by a stu-
dent will not be permitted.
These credits are not included in the upper limit
for course registration.
If an application is made, then the period of the|The period of the temporary leave of absence
Inclusion in the | Advancement |study abroad (up to a maximum of one year)may | will not be included in the calculation of the num-
number of years| to the next [be included in the calculation of the number of|ber of years enrolled at Keio University.
enrolled at the year and years enrolled at Keio University and advance-| When returning to study, the student will remain
university graduation |ment to the next year may be possible retroac-|in the same year.

tively.

Application procedures

Receive an Application for Studying Abroad
from the Office of Student Services/website

— Enter the details required and prepare the
necessary documents

— Check the documents at the Office of Student
Services

— Receive an interview with your academic ad-
visor

— Submission to the Office of Student Services
— After approval at the Faculty Meeting, notifi-
cation of approval is delivered to the guarantor

Receive an Application for Temporary Leave of
Absence from the Office of Student Services/
website

— Enter the details required

— Receive an interview with your academic ad-
visor

— Submission to the Office of Student Services
— After approval at the Faculty Meeting, notifi-
cation of approval is delivered to the guarantor

* The application process takes some time, so please prepare early.
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Chapter 17 Student ID Cards, Notifications and

Certificates

Procedures are subject to change. Please check Keio University Students Website or keio.jp“News” for latest information.

1 Student ID Card J

(1) The student ID card certifies that the holder is a student of Keio University. Student ID cards are also used for the
purposes shown below. Be sure to carry it at all time as it will be required in various situations.

[1]The Keio Student Health Care Mutual Aid Association (Gakuseikenpo)

[2]Entry into the university’s Media Centers
Your student ID number is written on the front of the student ID card and on the registration sticker (on the
back). This is an important and unique number allotted to each student.

(2)  You must not loan or give your student ID card to another person.

(3) The student ID card is a set of three items: card, registration sticker, and card case. The registration sticker must be
attached to the back of the card and the card placed in the card case when carried around. The same card will be used
up until graduation. The registration sticker is updated every semester. Do not remove the sticker without permission.
Cards that do not have a sticker attached on the back is invalid.

*Please be aware that magnetic damage may occur if the card is placed together with a commuter pass, bank card, etc.
(4) The student ID card is necessary in the following situations.
[1]When taking various examinations, including semester-end examinations
[2]When purchasing a student commuter pass or student discount ticket, and if asked to present a student ID card by
an official when using one of these tickets to ride a train or boat
[3]When having a certificate or Student Travel Fare Discount Certificate (Gakuwari) issued
[4]When receiving Certificate of Graduation
[5] When asked to present your student ID card by a member of the Keio University staff
(5) Reissuance
If the student ID card and/or registration sticker becomes lost, soiled, or damaged, students must apply for it to be re-
issued immediately at the Hiyoshi Office of Student Services. Application is only possible at the office and will not be
accepted by mail or email.
- Required documents: (application forms are available at Information Desk, Hiyoshi Office of Student Services)

A photograph for the new student ID card(4 cm x 3 c¢m; color print on glossy paper; no cap/hat; full-frontal view of
head and shoulders against a plain background; taken within the last 3 months), 2,000 yen in the form of a certificate
stamp (shoshi) available from the ticket machine at the Hiyoshi Office of Student Services, and application form for reis-
suing a student ID card (prescribed).

Reason for reissuance Charges

Loss or damages of a card and/or sticker 2,000 yen

Change in name and damage to magnetic strip Free

(6) Return of the student ID card
If you find the original card after a new one has been issued, or if the student is no longer enrolled due to withdrawing
from the university, or any other reason, the student must immediately return the original card to the (Information
Desk) in the Hiyoshi Office of Student Services.

(7) International Student Identify Card

Inquiries should be directed to the Keio University Co-op ticket agency.(TEL: 045-563-8485)

2 Notification of Change of Address and Phone Number (Student or Guarantor) J

If the address and/or phone number (of the student or guarantor)changes, please complete notification procedure. If these
procedures are not carried out, student may be delayed from receiving notifications regarding his/her course registra-
tion or other important information.

(1

(2
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For students

Immediately report a change of address through “Update and Confirm Your Address” section on the Academic Affairs
Web System (Please refer to “3 Academic Affairs Web System” under Chapter 2. “Web System” for the URL and how
to login on Page 13.) In principle, the change will be approved and officially registered on the following business day. In
the case there are changes to the student’s address, the information on the sticker on the back of the student ID card
must be revised and a seal of verification stamped. Report to the Information desk, Hiyoshi Office of Student Services
after your new information has been registered.

For guarantors

Immediately report a change of address to the Hiyoshi Office of Student Services.
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- Required documents:

Student ID card, NOTIFICATION OF THE CHANGE OF ADDRESS (prescribed form), and Certificate of Residence
of the guarantor (must be issued within the last 3 months and must not state his or her “My Number (Individual Num-
ber)” on the form).

3 Changing Guarantor J

If you are planning to change the guarantor, please notify the Hiyoshi office of Student Services as soon as possible. Students’
guarantor should be an adult who resides in Japan, is responsible for supporting their family financially, and he or she must
be able to bear responsibility for the student’s academic fees and expenses and personal affairs. If possible, please designate
one of student’s parents.

If it is not possible for the student’s parent to act as the guarantor, please designate a guardian, such as an older sibling, un-
cle, aunt, or equivalent. However, if a student is unable to choose a person residing in Japan as a guarantor, the student may
assign a person who lives in a foreign country. However, in this case, please also provide an emergency contact in Japan in
case of emergencies. Notification can only be carried out at the office not by mail email, etc. If your guarantor’s address is
overseas, a bank transfer form for the academic fees and expenses will be sent directly to your address.

- Required documents

Student ID card, NOTIFICATION OF CHANGE OF GUARANTOR (prescribed form), and the Certificate of Residence of
the new guarantor.

4 Changing Surname or Name J

If you have changed their surname or given name, please notify the Hiyoshi Office of Student Services as soon as possible.
After notifying the Information Desk, Hiyoshi Office of Student Services, be sure to inform the lecturers of the courses you
are taking as well. Notification can only be carried out at the office not by mail email, etc.

- Required documents

Student ID card, NOTIFICATION OF CHANGE OF NAME (prescribed form), pledge (containing the seals of the student
and his or her guarantor; prescribed form), APPLICATION FOR RE-ISSUANCE OF STUDENT ID CARD (prescribed
form), and an official copy of extract of student’s family register containing the new name, issued within 3 months.

Note: Students will also need a photograph (4 cm x 3 cm; color print on glossy paper; no cap/hat, a full-frontal view of head
and shoulders against a plain background) taken within the last 3 months. No charge will be incurred.

5 Changing Nationality J

If you have changed nationality, please notify Information Desk, Hiyoshi Office of Student Services, as soon as possible.

- Required documents
Student ID card, an official certificate that can be used to verify the change to the new nationality, such as a copy of
the extract of the student’s family register (photocopies accepted)or Certificate of Residence (please check with the is-
suing body in advance to confirm if the necessary information will be stated on the document).

6 Changing Route to School J

For the change of commuting route written on the back of your student ID card due to the change of address, please notify
the Hiyoshi Office of Student Services as soon as possible. Notification can only be carried out at the office not by mail, emeil.
etc.
The commuting route must be limited to the most economical route between “the closest station to the student’s residence”
and “the closest station to the campus.” The route to school on the registration sticker on the back of the student ID card
should show the closest station to the student’s residence to the closest station to the campus. If the commuting route is
found to be economically inappropriate, the purchase of the student commuter pass may be dinied.
Required documents

Student ID card

7 Certificates (Transcript of Academic Record, Student Travel Fare Discount Certificate, etc.)J

In order to issue a certificate, students need to input their four-digit student ID password. This password is displayed imme-
diately after logging into the Academic Affaires Web System.
(1) Automatic certificate issuance machines

[Hiyoshi campus]

1F  Fourth Building, Section B Section B(2 units by the sides of Monday to Friday 8:45-20:00

the central connecting walkway) (during periods when classes are held)
2F Collaboration Complex (Kyoseikan) Inside the Hiyoshi Office of Monday to Friday 8:45-16:45

Student Services (during periods when classes are held)
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(2)

3)

(4)
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[Yagami Campus]

1F 14th Building Student Communication Room Monday to Saturday 8:45—20:00
(during periods when classes are held)

[Mita Campus]

1F  South School Building Certificate issuing machine booth Monday to Saturday 8:45-20:00
(during periods when classes are held)

[Shiba-Kyoritsu Campus]

1F  Building No. 1 1 unit next to Administrative Monday to Saturday 8:45-20:00
office
[Shinanomachi Campus]
1F Koyosha Lobby next to Administrative Office Monday to Friday 8:45-20:00
[Shonan Fujisawa Campus] *On Saturdays, machines only operate if classes or regular examinations have been
scheduled.
Main building 1F, Alpha Bldg. Monday to Saturday 9:15-20:00

1F, Faculty of Nursing and Medical Care 1 unit next to student noticeboard

*Any of the certificate issuing machines can be used regardless of the campus you belong to.

*Information will be posted on the following website when the Certificate Issuing Machines are temporarily out of
order due to maintenance or malfunction.
http://www.gakuji.keio.ac.jp/academic/shoumei/index.html (Japanese language only)

Certificates in a sealed envelope

If a student requires a certificate in a sealed envelope, make a request at the Hiyoshi Office of Student Sernices. Note

that certificates issued from a Certificate Issuing Machine cannot be sealed in an official envelope afterwards.

List of certificates

Price Place of

Certificate Language B Issued | Available from Remarks
(per copy) | issue
Japanese Machine
Certificate of Enrollment . 300 yen | Convenience | Same day April 1
English Store
Japanese . The results for the semester in question will be shown
Machine e .
S . P ; . ) . on certification from the subsequent semester(Spring
Transcript of Academic Record . 300 yen | Convenience | Same day .
English R Semester results may not be reflected until the next aca-
tore ) N
demic year depending on the undergraduate faculty).
] | Japanese Machine
Certificate of Expected Graduation - 300 yen | Convenience | Same day| November 2 |Issued to 4th year students only.
English Store
Machine Spring Semester:
. . . Japanese | 300 yen | Convenience | Same day | May 17(Mon)
Certificate of Course Registration Store Fall Semester:
English | 300 ven | Office |Same day | October 25(Mon)
. Japanese | 300 yen é\odriiﬁélnlcee Same da June 8 Issued until the end of the academic year in which you
Certlﬁ_cate. of Annual Health D ¥ y underwent the health examination.
Examination Store

English |Contact: Keio Health Center(Tel: 045-566-1055)

Student Travel Fare Discount

Certificates(Gakuwari) Japanese Free Machine | Same day April 1

Necessary when a student purchases a bus or other stu-
Student Commuter Certificate Japanese Free Office * April 26 dent commuter pass which require additional proof to a
student ID card.

If you require an item to be securely sealed, you can ap-
Items that must be securely sealed ply at the service counter even if this item is among the
certificates issuable at the certificate issuing machines.

Certificate of Completion of

Course Requirements to take tests| Japanese | 300 yen Office S(ei;ersal —
for various qualifications Y’
Other prescribed forms(request Japanese
forms)from external bodies re- Several o
L o 300 yen Office
quiring certification and/or com- English days
pletion ngls
[} The student ID card is required to obtain certificates from an machine or an office in charge.

[ Student Travel Fare Discount Certificates(Gakuwari)are valid for 3 months from the date of issue but will become void when
the student is no longer enrolled at the university, even if it is within the 3 month period. Please refrain from applying for more
tickets than actually required.

Application forms for group discount tours are available at the Student Life Services Group in the Office of Student Services.
Certificates cannot be issued for students whose tuition has still not been paid for the previous semester or earlier.

To issue a student commuter pass for travel to another campus, it is necessary to register for a course that is conducted on
the campus in question and to apply using the online form. For details on the procedures and the time required to issue
passes, please check the Keio University Student Website (https://www.students.keio.ac.jp/com/procedure/pass/).

Issuance of certificates at convenience stores

We have started a service that allows certificates to be issued at convenience stores.

It is no longer necessary to come to the campus just to obtain certification, and certificates can now be issued at your
nearest convenience store at any time 24 hours a day (excluding periods that services are suspended at the university
and maintenance hours including those of various commercial services).

Through this service you can (O apply online to have the required certificates issued, @ pay the issuance fees by credit
card, in cash at convenience stores, or using other forms of electronic money, etc., and @ have various types of



Chapter 17 Student ID Cards, Notifications and Certificates

certificates issued using the multi-functional photocopying machines installed in convenience stores nationwide

(FamilyMart, Lawson, Seven-Eleven [listed in alphabetical order]).

% Printing costs (60 yen per sheet)when using the certificate issuing service at convenience stores is to be borne by
the applicant.

% The Student Travel Fare Discount Certificate (Gakuwari), which can be used on all JR lines, cannot be issued at
convenience stores. Please use the certificate issuing machines.
For details on how to use the machines, etc., please check the page about issuing certificates on the Keio University
Student Website.
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Faculty of Economics

Chapter 18 Other Information

1 Making Proposals to the Faculty J

In the continuous pursuit of improvements, the Faculty of Economics works hard to examine the education it provides. The

opinions of our students are extremely valuable for this. Accordingly, please send any issues that you believe need to be ex-

amined in relation to the Faculty of Economics’ educational system, such as the curriculum or teaching methods, to the e-

mail address below. We cannot respond specifically to individual opinions, but the Dean of the Faculty and the Head at the

Hiyoshi Campus faculties will read your opinions and refer to them when making future improvements.

Please note that e-mails can only be sent to this address from a keio.jp address belonging to a Faculty of Economics student.
E-mail: dean@faculty.econ.keio.ac.jp

E-mail address: dean@faculty.econ.keio.ac.jp
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[Hiyoshi Campus Map]
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As of April 2021
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[Hiyoshi Office of Student Services and Bulletin Board Map]
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Regarding the Online Course Syllabus and Timetable

The Online Course Syllabus and Timetable allows access to the following detailed information.

I

“Course Description,” “Objectives,” “Teaching Methods,” “Intended Learning Outcaome,” “Course Plan,” “Method of

» o«

Education,” “Textbooks,” “Reference books,” “Lecturer’s Comments to Students” and “Questions / Comments” and more.

* May vary slightly between faculties and courses.

You can perform a search of the Online Course Syllabus and Timetable using the course category as given in the guide, the
course name, or the name of the lectures, and also with keywords such as the semester, day of the week, or the period when
the course is held. Furthermore, it is also possible to search from the timetable for each faculty, so you can, for example, use
it to display the timetable for the faculty or department you belong to, and then select a course to display detailed
information on it.

The Online Cource Syllabus and Timetable is also supported on smartphones for searches by faculty or graduate school.
After course registration, you can also check your own timetable and information on canceled and makeup classes.

For those who are the first year students and registered to keio.jp in advance, there are restrictions on the functions that
can be used before March 31, so please check the Notes of Caution at the end of this section.

Method of use
Use the Course Syllabus and Timetable with any of the following methods:
You must have keio.jp account. See the CALAMVS GLADIO FORTIOR Keio Campus Grade “Chapter 4 Network Usage
Guide” for details about keio.jp (Keio Single Sign-on System) and the keio.jp account. Enquire at the Hiyoshi ITC
(Hiyoshi Campus Seventh Building B1F) if you are unclear about how to obtain a keio.jp account or password.

O How to use from the Education Support System
qIE| /5]
keiojp (Keio Single Signon System) .. http://keiojp/ :
[=
Log in to keio.jp and from Application select Classes — Education Support System

(Menu for PCs) (Menu for Smartphones)

<io Universicy

o 1 JUE 72 K5
" — y ~ —_
L WXL F3 DEEIN
f Y " ‘\m'.:-v’g Keio University Education Support System
s’ Keio University Education Support System
aJ7a -
« FEBES - FEESOMERCES E’SHD;SH SLELRE. ) Logout
ETodr>UEUR
= e Login as
i ‘
Menu BASE
» :
BiZiEOFEERES(4H): #EEER#TET
» BROFEIRIES(4H): HIHEETFITRTEE HWTHE
» Your PIN for the certificate issuing machine is
AZI— Menu
SFRMB~SBIEY—) (AT ADRD. [ERTIE] SAOREETATEA. m) FEERE o
HLRCENFEAL, CORBSEEAL TTo TV EREEFETLOBRWELET. ST Timetable for students
Please avoid 4am to 5am to access due to server maintain. All pages except "Class Support” are unavailable to browse during this
hour.
BEEE - >S5/ ARE
Search Course Syllabus
2 M ecn e
FHRRE REEW-L I/ EEEORR
Timetable for students Search Course Syllabus, Timetable
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O How to access Course Descriptions and Syllabus website directly

[OF 510
o

https://gslbs.adst.keio.ac.jp/keio.jp_syllabus
Enter your Keio ID and password on the keio.jp authentication page displayed.
How to use the Keio University website Syllabus

O Choose from Faculty/Graduate School (* Supported by PCs and smartphones)
Search for a course by faculty or graduate school.

Specify the details you want to use to narrow down the search and then click the Search button at the bottom of the
page.

NEZZFW - WML S5RR
gg%a{:‘umﬁmﬁu E@mFO MaRl #0Jw 70
o narrow down  search, please spacify information regarding the items
= low 2nd then click “Searcn” at the bottom of the scresn
BEEA S8R HEREPEHSBEX PiRTH- PFTRRTS
ose from Course Category Chaose from Faculty / Graduate School Display by your faculty | academic year v HE-FrviR - 28 SEHSER
] e /HE /PR BAER
BORABTVABEEEL. BEFO BRI £#7Uy ZLTEEN, o A G Ha e
To narrow down a search, please specify information regarding the items below and then click “Search” at the bottom of the
screen. = o
v BEETH - IBH - BRI S5EK
=5 [BE-2] B s o EE s
o | v MR Spring Fall All Season o
E S O E¥HEF O BEEES
- Bplrlﬂﬂ (Intensive Course) Fall {Intensive
Course] . = 5
2otz | O SH Mia O ES Hiyoshi v BRI BT
;:’; () #iMERIR Shonan fujisawa [ %Xk Yagami @ A=8 @ MEER @ ezl
foloy = i 3 -2 _ %A Monday Tuesday wednesday
: () {SI2ET  Shinanomachi [0 ZHIL shiba = O ARE O&®RE @©1mA B E U7
- P avascript:void{0’
B XFF raclyof stters TokELCE D4R 2B D3WB O 4BR 2l
E mers L] 1period 2period 3period aperiod
[0 $BEEE Faculty of Economics ESICELLE L DSHE D6NE O 758
= ore speriod speriod 7periad
[ S Faculty of Law TSCELLE
= o | ——
Consse Title
O B¥S0  raculty of Business and commerce L
[ E¥E  raculty of medicine
[0 LA raculty of science and EolcELLE ALEAE E‘:mmjfﬁiﬁ
Technobogy, E more e /ou can conduct search for names in sither kenj or
[0 BEEFFEED  Faculty of Nursing and Medical Care e
[0 EEED Faculty of Pharmacy M &siEu<E
) E more BAEA KX _ . |
Syl | ATS— A CEWDE and BRCRDET
[ TR oraduste school of &S Tem) | Separsting each word with a space will give you the results
Letters that include both words.
HERE®H E more
FacaliyiCoaduate | [ $2FFFAFE  Graduate school of Econamics g cam
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A list of the search results will be displayed. Click a cource title. The course description and syllabus will be displayed.

IR e O e AN S

[ Search Item ]

Academical Year
Course Category : Hiyoshi > Specialized Subjects > Faculty of Economics > Economics

PEARL / Lecturere : ¥tH

1 courses found

Economi | ECONOM |PEARL | HISTORY(PEARL) Fall (In|Mon3/Fri3
1 =3 s COURS tensive TATSUYA,
E Cours MITSUDA

e)

;Eﬁgm /7/?1

Keio University Syllabus

TR List

Course Syllabus Search Results
[ Search Item ] Academical Year / Campus :
Hiyoshi / Corse Title : HISTORY / Lecture : TATSUY
A, MITSUDA

1 courses found

[ Economics : ECONOMICS : PEARL COURSE] Spri
ng (Intensive Course) - Mon3/Fri3 >

HISTORY
TATSUYA, MITSUDA

» PC Site AGo to Top of the Page
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O Choose from Course Category (% Only supported by PCs)
Search for a course using the categories written in this guide.
Specify the details you want to use to narrow down the search and then click the Search button at the bottom of the

page.

LS IDE]
HEREREH,SBER || FiREE- #aara!awa

Choose from Faculty / Graduate School Display by your faculty / academi

MEEM- 5/
HERES R, OBEX

Chaase from Faculty / Graduate School

BORHKVWHBEEEEL. BETD [BR] 20Uy ILTLESEL,
To narrow down a search, please specify information regarding the items below and then click “Search” at the bottom of the
screen.

[BE-— =] ﬁk?ﬂﬁﬁ [EE

spring Fal All Season
O EFHEH [ #FHAEh
spring (Intensive Course) Fall (Intensive
Course)
E‘;gp‘u/s) A : -
R | Y IEERL sy | LEEE  CoasER okl
Requirsd Monday Tuesday Wednesday
ESl : o AER O £8E8 o teEn
Category 1 | Thursday Friday Saturday
En2 o
category 2 ) 1B5ME [ 265PR [0 BR[O 4R
Eaa - 1period 2period 3period 4period
category 3 ) SESE ) 6ESR O 7ER
Speriod Eperiod 7period

Eaa . 2 =——
category 4
. ‘_ R s

|
EFEE. RO TN CORRCEET

ou can conduct search for names in either kanji or hiragana.

AN—ATENSE and BRICRDFET
Separating each word with 2 space will give you the results that include
both words.
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How to use the Timetable
O Choose from Faculty/Graduate School (* Only supported by PCs)

Search for courses using the timetables for each faculty or graduate school, the year grade, and the semester when

the courses are held.

Specify the details you want to use to narrow down the search and then click the Search button at the bottom of the

page.

22 == T5F] W= IEr z)z|== / i e e I
o G0l P ey’ N [J = ¥ - =
T Hr.r-?—.a:.--'.'fﬁ /J} AR ENE i I gl b "/ i i
“-‘M;w.n‘l . - . - = N
Keio University Syllabus
WREM 25/
BEREFE,SES BEESH 58K BEREP L SER MBREH- PETRTTSD
Choose from Faculty / Graduste School Choose from Course Categary Choose from Faculty / Graduat Display by your faculty / academic year
—————
BORAHZVAFEEEL. BEFD MBR] 20Uy ILTIEEL,
To narrow down a search, please specify information regarding the items below and then click "Search” at the bottom of the
screen.
Fo iR
Campus o=H oBas [ HArEEER (-1 o O =28
Hb A Mita Hiyoshi Shonan fujisawa Yagami Shinanomachi
Required
HERERE
pt ® F1IFEE O E1FE O BHEELEE O BEFEF USRS
e | Bachelor Degree Program Master's Program Coctoral Program Professional Degree Program
Required
HBREPE
Grade — - - e —
HOA @ 1£F Grade 1 [ 2%F Grade 2 [ 3F Grade 3 [ 4% Grade 4
Required.
[ 3TEEF raculty of Letters E5ICFLUEE BAMSER [ =58 spring [ #XFHA Fall
mare i
[0 3Z5FF4E0 Faculty of Economics =ESCHLEE
more Ll 1
[0 FESED Faculty of Law M &sc#Eu<sE Lusmgeot  [3EELEL : Any 7
i = . more Ao
[ AP Faculty of Business and Commerce
g, EREE
SEE ] © = rocuny of vedine e RS —
EacultylGraduate | (] R T30 raculty of Science and E5ICEUEE
5“;;’;9"“ Technelogy more
Required [ #SEHEFE raculty of Policy Management
[ TEEEFS raculty of Environment and Information Studies
[ EEEESE cacultv of Nursing and Medical Cars

The search results are displayed by day of the week and class period.

Click on the course name to view the syllabus. Click on the classroom to display information on the classroom.

Fall

Speriod 16:30-18:00

[Hiroshi] 1period 9:00-10:30 Zperiod 10:
14:45-16:15

45-12:15 3period 13:00-14:30 <period ~

-

[F-KEI] GENERAL EDUCATIOMN

MANDATORY ELECTIVE (CATEGORY I)

*[F-KEI] 20210 SCIENCE AN

D THE ENVIRONMENTZ  2Credit
(KENICHIRC ADKI)

12 Classroom

* [F-KEI] 26471 SCIENCE AN

[ THE ENVIRONMENTL 2Credit
(RIKA DBATA)

214 Classroom

MANDATORY ELECTIVE (CATEGORY I}

*[F-KEI] 30186 GERONTOLO | *[F-KEI] 31329 FIME ARTS(PEARL) 4Credit
Gy 1 2cradit (YUMIKO KAMADA}
(MAKIKO MORITA)

D201 Classroom

D410 Classroom

*[F-KEI] 26290 MUSIC1 2Cr
edit

{HARUNCBU TSUCHIDA}
Awi-L Classroom

*[F-KEI] 22762 HISTORY(PE

ARL) 4credit (Monz2 - Fri3}
(TATSUYA MITSUDA)

DB112 Classroom

# [F-KEI] 20038 HEALTH AND
HUMAN PERFORMANCE 1 2Cre
dit

(MIO KIBATA)

D412 Classroom

*[F-KEI] 39100 TOPICSIN C
ONTEMPORARY BUSINESS 1 2
Credit

(VICTOR GORSHKOW)

304 Classroom

*[F-KEI] 24093 GENDER STU
DIES 1 2Credit

(YURIKO IINO)

D307 Classroom
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O Display by your faculty/academic year (% Only supported by PCs)
Click this to display the timetable for the faculty and academic year that you belong to.

Keio University Syllabus
BWHEEW- 5/
HEREFE,SES HEESSRS HEREFHE, SR PREE FETRTTD
Choose from Faculty / Graduate Schoal Choose from Course Category Choose from Faculty f Graduate Schoo Display by your faculty / academic year
BORAHVABTEEEL. BE O ER] 20Uy LTS,
To narrow down a search, please specify information regarding the items below and then click “Search” at the bottom of the
screen.
Fria
Campas o=H oBE L HAREEER [EE- 3 [ {EiEE
HbA Mita Hiyoshi Shonan fujisawa Yagami Shinanomachi
Required
HERERE
o ® FImE [OFan=3 D BEEISEE O BFRFEE
3R Bachelor Degree Program mMaster's Program Doctoral Program professional Degree Program
Required
HE®RERSE
Grade - - - 2 -
R @ 14F Grade 1 ) 2fF Grade 2 [ 3 Grade 2 () 45 Grade &
Required.
[ STEEP Faculty of Letters ERCELUEE BREM  Comeen g 0 BEE
mare et
[0 $=F55P Faculty of Economics ESCELIEE
more BWER r‘
(L) =8B Faculty of Law [ ==sicELEE Language of $EESL  Any T
i = . more = DAy
[ BE¥EF Faculty of Business and Commerce
S— - RRER
AR [ E5ED Faculty of medicine ,,i;,,“m |EE i anes&_,|
Faculty/Graduate | (0] TET P80 Faculty of Science and EToICHELLUEE
5“;;’;;"" Technelogy more
Required [ #EHFEFE Faculty of Policy Management
[ TIBIEEFS Faculty of Environment and Information Studies
| EEEESFE Facuity of Nursing and Medical Care

Click the course name to view to the syllabus or click on the classroom to display information on the classroom.

Fall

[Hi
14:45-16:15 Speriod 16:30-18:00

i] 1period 9:00-10:30 Zperiod 10:45-12:15 3period 13:00-14:30 4period ~

-

[F-KEI] GENERAL EDUCATION

MANDATORY ELECTIVE (CATEGORY I)

*[F-KEI] 39210 SCIENCE AN

D THE ENVIRONMENTZ  2Credit
(KENICHIRC ADKI)

12 Classroom

* [F-KEI] 26471 SCIEMCE AN

O THE ENVIRONMENTL 2Credit
(RIKA OBATA)

214 Classroom

MANDATORY ELECTIVE (CATEGORY I}

*[F-KEI] 30186 GERONTOLO
GY 1 2Credit

(MAKIKO MORITA]

D201 Classroom

#[F-KEI] 31329 FINE ARTS(PEARL) 4Credit

(YUMIKO KAMADA}

D410 Classroom

*[F-KEI] 26290 MUSIC1 2Cr
edit

{HARUNOBU TSUCHIDA)
Avi-L Classroom

*[F-KEI] 22768 HISTORY(PE

ARL) 4credit (Monz2 - Fri3}
(TATSUYA MITSUDA)

DB112 Classroom

*[F-KEI] 30038 HEALTH AND
HUMAN PERFORMANCE1 2Cre
dit

(MIO KIBATA)

412 Classroom

*[F-KEI] 30100 TOPICSIN C
ONTEMPORARY BUSINESS 1 2
Credit

(VICTOR GORSHKOW)
D304 Classroom

*[F-KEI] 34093 GEMDER STU
DIES 1 2Credit

(YURIKC IINO)

D307 Classroom

Subsequent steps are the same as for “Choose from Faculty/Graduate School.”

Notes of Caution for New Students registering to keio.jp before Enrollment
When you enter via the keio.jp login screen, it will not be possible to use the online Cource Syllabus and Timetable.

Before March 31, please use the URL in [1] to access the Keio University Syllabus website directly.
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