March, 2024

To all students:

Office of Student Services

Use of study rooms for taking online classes on Mita Campus [AY2024]

If face-to-face classes/online classes (mainly real-time format)/online classes (mainly on-demand format)
(except for Online classes (completely on-demand format)) have an online class session, you may use the
classroom designated for the course to take the online class.
The below classrooms will be made available as study rooms to take online classes on class days and make-
up class days in AY 2024. The availability of classrooms and times may be subject to change. Details will be
announced on keio.jp news, etc., in such cases. Please observe good manners when using the rooms. Any
changes as circumstances dictate will be announced separately.

Study rooms for online classes

First School Building: 144-A 144-B 146-B

West School Building: 521

Times available
Weekdays/class days on university and public holidays: ~ 8:30-18:00
Saturdays: 8:30-17:00
* Study rooms in West School Building are closed on Saturdays and Sundays.

Sundays and public holidays (excluding class days): Closed

Precautions when using the rooms

® Itis not necessary to book in advance. You are free to use any available seating (use of spaces other

than the designated seating is prohibited).



The use of these rooms for purposes other than taking online classes (including self-study for class
revision or preparation) and keeping hold of seats with personal belongings is strictly prohibited.
Food is not allowed in the study rooms.

The Wi-Fi service has been improved and the number of plug sockets in the study rooms increased.
Equipment such as computers, tablets, etc., to use for taking online classes are not installed in the
rooms. Please prepare these by yourself.

When taking online classes with audio, please use your own headphones or earphones.
Conversation in the study rooms is prohibited except for when making comments during real-time
(two-way format) classes.

Please only turn on microphones required for real-time classes when making a comment during the
class.

Changes to the layout of desks and chairs in the study rooms is not permitted.



