
The Graduate School of Media and Governance Research Fund

Reimbursement Request Form
Application Date: YYYY / MM / DD

To the President: I hereby certify I have incurred the following expenses:

	Amount
	　　\

	Date of Purchase
	　　YYYY / MM / DD

	Vendor Name
	

	Product Name
	

	Reason for Purchase
	


	Faculty Member in Charge
	
	· Approved by the Faculty Member in Charge

	Program Code of Faculty Member in Charge
	GR　・　HC　・　PS　・　CB　・　EG　・　XD　・　CI　・　BI

	Claimant’s Name
	

	Claimant’s Email Address
	


* Check in the box to the left of “approved by the Faculty Member in Charge.” We cannot accept applications without a check.
Method of Reimbursement (Circle one)
	1. Paid to the account where you receive your salary.
	*Only faculty members may choose this option.

 ID Number:                        

	2. Paid to a bank account other than the above.
	Bank Name
	

	
	Branch
	

	
	Savings Account Number
	
	
	
	
	
	
	

	
	Account Holder Name
	Katakana
	

	
	
	


Glue receipts here. (If space is insufficient, glue separately on A4-sized paper.)
Notes:
· “Supplies” refers to purchases that cost less than 100,000 yen (including tax) for one item or set of items. “Supplies” includes stationery, materials for experiments, photocopies, and software with a license of up to and including one year.
· For equipment, materials, and other expenses (postage, etc), use the applicable forms.
2019/10/1

