
The Graduate School of Media and Governance Research Fund
Reimbursement Request Form  <<Transportation Expenses>>
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	Purpose
	
	Sub Total
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	Sub Total
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	Purpose
	
	Sub Total

	
	Total


	Faculty Member in Charge
	
	· Approved by the Faculty Member in Charge

	Program Code of Faculty
Member in Charge
	GR　・　HC　・　PS　・　CB　・　EG　・　XD　・　CI　・　BI

	Claimant’s Name
	

	Claimant’s Email Address
	


* Check in the box to the left of “approved by the Faculty Member in Charge.” We cannot accept applications without a check.
Method of Reimbursement (Circle one)
	1. Paid to the account where you receive your salary.
	*Only faculty members may choose this option.

 ID Number:                        

	2. Paid to a bank account other than the above.
	Bank Name
	

	
	Branch
	

	
	Savings Account Number
	
	
	
	
	
	
	

	
	Account Holder Name
	Katakana
	

	
	
	


Notes:

· Include documentation of purpose (e.g., conference materials, appointment correspondence, or survey trip plan)
· Include documentation verifying route, distance and fare (e.g., screenshot of a web search)
· Glue receipts onto a separate sheet of A-4 sized paper such that they do not overlap
2019/10/1


