
The Graduate School of Media and Governance Research Fund
Meeting Application Form
Application Date: YYYY / MM / DD

To the President: 
	Faculty Member
in Charge
	　　
	· Approved by the Faculty Member in Charge

	Program Code of Faculty Member

in Charge
	GR ・ HC ・ PS ・ CB ・ EG ・ XD ・ CI ・ BI

	Description of 
the Meeting
	

	Meeting 

Date and Time 
	Date  YYYY / MM / DD        From     :       a.m. / p.m.

	Meeting Location
	
	Vendor Name
	

	Cost
	(Per Person)　　  　 yen   ×      (Attendees)  =　　　 　 　　yen

	Attendees
	From

Keio University
	

	
	From 
outside of 
Keio University


	


Notes:
· Expenses for conferences and meetings must not exceed 1,000 yen (excluding tax) per person. Submit this form together with the “Reimbursement Request Form (Other Expenses)”. If the cost will exceed 1,000 yen per person, submit this form and obtain approval prior to the event.
· Check in the box to the left of “approved by the Faculty Member in Charge.” We cannot accept applications without a check.
· After the meeting, submit the invoice or receipt of the expenses attached to the designated form.
Office Use Only：

	事務長印
	管財担当課長印

	
	


2020/4/1

