The Graduate School of Media and Governance Research Fund
Bank Transfer Request Form
Application Date: YYYY / MM / DD

To the President: 
	Amount
	　　\

	Vendor Name
	

	Product
	
	Manufacturer
(\100, 000 or over)
	

	
	
	Specifications
(\100, 000 or over)
	

	Title 
(for “Materials” e.g., Books, CDs, DVDs)
	

	Reason for Purchase
	


	Faculty Member in Charge
	
	□Approved by the Faculty Member in Charge

	Purchaser’s Name
	

	Purchaser’s Email Address
	


* Use a paperclip to attach invoice and payment slip.
Note:
· For travel expenses, attach the Reimbursement Request Form (Domestic or Overseas Travel Expenses, as appropriate). Complete the Destination, Purpose and Period of Travel, Accommodation, Transportation and Other sections, and attach relevant documentation.
· “Property” refers to purchases that cost 200,000 yen or more (including tax) for one item or set of items. Such items are regarded as “property” of Keio University, and for accounting purposes must be paid for in full from the Program Funds. (Purchasing through a combination with personal or other funds is not permitted.) Property must be ordered through the Property Administration Section, so please consult with the staff there when considering purchasing property.
2021/05

