The Graduate School of Media and Governance Research Fund

Reimbursement Request Form
Application Date: YYYY / MM / DD

To the President: I hereby certify I have incurred the following expenses:

	Amount
	    \

	Vendor Name
	

	Product Name
	
	Manufacturer/

Specifications
	

	Title 

(for “Materials” e.g., Books, CDs, DVDs)
	

	Reason for Purchase
	

	Reason not for payment by Invoice
	


※Payments from the Research Fund, as a general rule, will be made directly to the vendor upon receipt of the vendor invoice. If you made a paypent in advance,please specify the reason.

	Faculty Member in Charge
	
	□Approved by the Faculty Member in Charge

	Claimant’s Name
	

	Claimant’s Email Address
	


Method of Reimbursement

	2. Bank Transfer
	Bank Name
	

	
	Branch
	

	
	Savings Account Number
	
	
	
	
	
	
	

	
	Account Holder Name
	Katakana
	

	
	
	


Glue receipts here. (If space is insufficient, glue separately on A4-sized paper.)
Note:

・Honoraria cannot be paid out of pocket.
・For Travel Expenses,please use the applicable forms.
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